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1. Ileau ocBOEHUA TUCHMILIIMHBI (MOLYJIA)

OCHOBHBIMU LEISIMU OCBOCHHS IUCIUIUIMHBI (MOJTYJISI) SIBJISIFOTCS:

— O3HAKOMJICHHE OOYYaIOIIUXCsl ¢ OCHOBHBIMU TIOHSITHSAMU, MPABUJIAMUA M TPEOOBAHUSAMU
K JOKYMEHTHUPOBAHHUIO YIPaBIEHUYECKON AesTenbHOCTH npeanpusatuii AIIK;

- dbopmupoBaHre Yy OOy4YarOMIMXCS HABBIKOB TOJTOTOBKH  yIPABJICHUECKOU
JOKYMEHTAIlMU B 00JIACTH JTOKYMEHTHPOBAHUS YIIPABICHYECKOU IEATEIHHOCTH;

—mpuoOpeTeHne OOyJYaloIMMUMKCS HaBBIKOB 110 aHAIW3Y PAa3JIMYHBIX HCTOYHHKOB
nH(pOpMalUK TSI TPUHSATHS YOPaBIEHYECKUX PEIICHUH 10 BOMpPOCaM JOKYMEHTHUPOBAHUS
yIpaBiieHYeCKOM nesaresnbHocTH B ATIK.

2. MecTO IMCHMILIMHBI B CTPYKTYpe 00pa3oBaTeIbHON IPOrpaMMbl:

JucuumnnnHa «/loOKyMEHTUpOBAaHME YIIPABICHYECKOM JEATEIBHOCTH» OTHOCHUTCS K
muciumiuHam (Moxyism)T b1.B.18.

N3yuenne aucuunianHbl (Moays) «JokyMeHTUpoBaHKE YIIPaBIECHUECKOH 1€ TEIbHOCTI
OCHOBBIBAETCS HA 3HAHUAX, YMEHHSIX M HaBBbIKaX TaKUX AUCHUIUIMH (Moayiei) kak «KynbTypa
peun u nenoBoe obmeHuey, «Mcropus Poccumy.

3HaHus, yMEHHs U HaBBIKH, (POPMUPYEMBIE B IPOLIECCE OCBOCHUS AUCLUILIUHBI (MOIYIIS)
«/lokymMeHTHpOBaHME yHpPaBIEHYECKOW JEATEIBHOCTH» B3aUMOJCHCTBYIOT €O 3HAHUSIMH,
YMEHUSIMH M HaBBIKAMH, IIOJIyYEHHBIMH B IIpOlecce H3y4YeHMs IUCLUIUIMH (MOIyJeil):
«MenemxMeHT», «KOMMYHHUKalMOHHO-WH(POPMAIIMOHHBIE TEXHOJIOTHH B SKOHOMHKE.

B nanpHeilimem 3HaHUS, yMEHUS U HAaBBIKU 00ydaromuxcs, copMrupoBaHHbIE B ITpolLiecce
U3Y4YEeHUS JAUCHUIUIMHBL (Moaynsi) «/loKyMEeHTHpOBaHME YIPaBIEHUYECKON JEeSTEbHOCTH
UCITIOJIB3YIOTCS. MIPU TPOXOXKACHUU Y4eOHOH NpaKTUKKU Hay4dyHO-HCCIIeoBaTeNbCcKas paboTta
(modyyeHue MEepBUYHBIX HABBIKOB HAyYHO-HCCIIEI0BATENbCKOW pPAa0bOTHI), MPOU3BOJCTBEHHOMN
TE€XHOJIOTMYECKON (IPOEKTHO-TEXHOJIOTUUECKOH) IIPAKTHKH, IIPOU3BOJCTBEHHON
NPEIUTUIOMHOM MPAKTHKH, BBIOJHEHHH BHIITYCKHOW KBaTH(PUKAIIMOHHON pabOTHI.

3. Ilnanupyemblie pe3yiabTaTbl OOy4YeHHS 10 JUCHMILUIUHE,
COOTHECEHHBbIE ¢ IVIAHUPYEMbIMH Pe3y/JIbTaTaAMH OCBOCHHSI 00pa30BaTeJIbHOM
NMPOrpaMMal

OcBoeHMe TUCIUIUIMHBI HAIIPaBJICHO Ha (popMHUpOBaHUE:

YHUBEPCAIbHBIX KOMNEemEeH YU

YK-4 - CnocoGeH OCyIecTBIIATh JACIOBYI0O KOMMYHHKAIIMIO B YCTHOHW M NMHCHbMEHHOMN
(hopmax Ha rocyapcTBeHHOM si3bike Poccuiickoii denepaliiyu 1 ”HOCTPaHHOM(bIX ) sA3bIKe(ax)

[Mnaaupyemsbie Kputepuu orieHrBaHHs pe3yIbTaTOB 00yUSHUS
€3yJIbTaThI .
pesy Huzkuit
0o0yueHms . N
(moTTOpOTOBEIHN) [Toporoserit . .
(MHIUKATOPBI BbazoBerit [IpoaBuHyTHII
KOMIICTCHIIUS HE
JOCTHIKEHUS
chopmMupoBaHa
KOMITCTCHIIHUHN)
N-1yxq4— He BeIOUpaer | C omubOkamu | C  HeOonpmumu | [IpaBuibHO
Bribupaer KOMMYHHKAaTHBHO BEIOMpaeT HETOYHOCTSIMHU BEIOMpaeT
KOMMYHHKAaTHBHO MIpHEeMJIEMbIE CTHJIb | KOMMYHHKATHBHO BEIOMpaeT KOMMYHHKATHBH
MPUEMJIEMbIC CTHJIb | JISJIOBOTO OOINEHUS, | MPUEMIIEMbIC CTHJIb | KOMMYHUKATUBHO | O TMPUEMIICMbIC
JISIIOBOTO OOIICHUS, | BepOaIbHbIC U | JIETOBOTO OOIIEHUS, | IPUEMIIEMbIE CTUJIh | CTHJIb JIEJIOBOTO
BepOaTbHBIE 1 | HeBepOaTbHBIC BepOabHBIC U | IEIOBOTO oOIeHus,
HeBepOaJIbHEBIC cpencTBa HeBepOaJIbHbIC obmeHus, BepOAlbHEIE |
CpencTBa B3aMMOJICHCTBUS  C | CPEJICTBA BepOaIbHbIC U | HeBepOaJIbHbIC
B3aMIMOJICWCTBUSL C | MMapTHEpaMHU Ha | B3aUMOJICHCTBUSL C | HeBepOaIbHbBIE CpeJcTBa
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napTHepamu Ha | TOCYJapCTBEHHOM U | MapTHEpamu Ha | cpencTBa B3aUMOJICHCTBU
TOCYIapCTBEHHOM | HHOCTPAaHHOM  (aX) | TOCYJapCTBEHHOM M | B3aMMOJCUCTBUSL C | 51 C MMapTHEpPaMH
171 WHOCTPAHHOM | SI3BIKax WHOCTpPaHHOM (ax) | mapTHepamu Ha | Ha
(ax) a3bIKax A3bIKaX TrOCYJApPCTBEHHOM | FOCYJJapCTBEHHO
U UHOCTPAHHOM | M u
(ax) s3BIKAX WHOCTPAHHOM
(ax) sI3pIKax
N-2yk.4 — | CBoOOIHO e | CBobojuo, HO | CBoGOIHO u | CBoOoxgHO u
CBobonHO BOCIIPDUHUMAET,  HE | IACCHBHO WHUIIMATUBHO aKTUBHO
BOCTIPUHUMAET, aHAIN3HUPYET U | BOCTIpUHHMAET, BOCTIPUHUMAET, BOCTIPUHUMAET,
aHaM3UPyeT U | KpUTHYECKH HE | yJOBJIETBOPUTEIBH | XOPOLIO OTIIMYHO
KPUTUYECKU OIICHUBAET YCTHYIO U | O AHAIM3HPYET HWB | aHAIM3UPYET M B | aHAJTU3UPYET U
OIICHHMBAET YCTHYIO | MMCEMEHHYIO €IMHUIHBIX OOJBIIMHCTBE BCerma
u MMUCHbMEHHYIO | JICIOBYIO CITydasx CIIydaeB KPUTHYECKU
JIETTOBYIO WHPOPMALIUIO Ha | KpUTHYECKH KPUTUYECKU OLICHUBAET
WHPOpPMAIIMIO  HA | PyCCKOM, POJHOM U | OIEHMBAET YCTHYIO | OIIGHWBAeT YCTHYIO | YCTHYIO u
PYCCKOM, POJTHOM M | HHOCTPAaHHOM(BIX) u MUCBMEHHYIO | U MUCHPMEHHYIO | TUCHhMEHHYIO
WHOCTpaHHOM(BIX) | A3BIKE(aX), B TOM | JIEJOBYIO JIETIOBYIO JIETIOBYIO
sa3bIke(ax), B TOM | YUCIIC c | uHpopmarmro  Ha | nHOpMaINUIO  Ha | HHpOPMALHIO
quUCIe ¢ | mpuMeHeHneM PYCCKOM, POJTHOM U | PYCCKOM, POJHOM | Ha pyccKoMm,
NPUMEHEHUEM WHPOPMAITHOHHO- UHOCTPaHHOM(BIX) | M POIHOM u
WH(POPMAIIMOHHO- | KOMMYHUKAIIMOHHBIX | sI3bIKe(aX), B TOM | HHOCTPAHHOM(BIX) | HHOCTPaHHOM(BI
KOMMYHUKAIIMOHH | TEXHOJOTHH qHUCIIe ¢ | sm3pIKe(ax), B TOM | X) s3bIKe(ax), B
BIX TEXHOJIOTHIA MIPUMEHEHUEM qucie c | ToM uHmcie ¢
HHPOPMAITIOHHO- NpPUMEHEHUEM NpPUMEHEHUEM
KOMMYHHUKAIMOHHBI | THPOPMAIIMOHHO- | HH(OpMAIMOHH
X TEXHOJIOTHH KOMMYHUKallMOHH | O-
BIX TEXHOJIOTHIA KOMMYHHKAIHO
HHBIX
TEXHOJIOTUI
N-3yks — Bemer | He Bemer menoByro | YIOBIETBOPUTEILH | XOPOIIO BenmeT | OTIMYHO BeIeT
JIETIOBYIO MePEnucKy Ha | O BEHET [eNIOBYIO | ICTOBYIO JIETTOBYIO
MEPETTUCKy Ha | TOCYJJapCTBEHHOM U | MIEPEIUCKY Ha | IepPENUCKy Ha | MepenucKy Ha
TOCYIapCTBEHHOM | HHOCTPAaHHOM  (BIX) | TOCYJapCTBEHHOM M | TOCYapCTBEHHOM | TOCYIapCTBEHHO
u WHOCTPAHHOM | SI3bIKAX C Y4YETOM | MHOCTpaHHOM (BIX) | B  HMHOCTPAaHHOM | M u
(p1X) SI3BIKAX, | 0COOCHHOCTEH SI3pIKAX, YacTUYHO | (BIX) sI3bIKAX, HE B | MHOCTPAHHOM
YUHATHIBas CTHITUCTHKH YUUATHIBAs MTOJTHOM Mepe | (BIX) s3BIKax, B
0COOEHHOCTH oQuIHaIbHBIX 1 | 0cOOEHHOCTH YUYUTHIBAA IIOJIHOM  Mepe
CTHIICTUKU HeO(HIUATBHBIX CTHIIUCTUKHU 0COOCHHOCTH YUHUTHIBAs
OpUIMATBHBIX | | IHCEM, opUIHMATBHBIX ¥ | CTUIHCTUKH 0COOEHHOCTH
Heo(pHIIHaTbHBIX COLIMOKYJBTYPHBIX Heo(pHIHaTbHBIX opUIHATBHBIX  H | CTHINCTHKU
MHCceM, pasnuuuii B hopMate | mucem, Heo(HIIUaTbHBIX OQUIMATBLHBIX H
COLIMOKYJITYPHbBIE | KOPPECIIOHICHLIUH COLIMOKYJBTYPHBIE | ITHCEM, Heo(HIIuaTbHBI
pasnuus B pazmaus B | COIIMOKYJBTYpHBIE | X THCeM,
¢dopmare ¢dopmare paznuaus B | COLIMOKYJIBTYPH
KOPPECTOHACHIINH KOppECIOHACHIINH | opmaTe bIC pa3Ivuus B
KoppecnoHAeHnnn | popmare
KOPPECIOHIeHI]
2031
WN-4ys — | He  ocymecTBiger | Y 10BIETBOPUTENbH | XOpOILIO OTnnyHO
OcymecTBisieT JAIIOT O  OCYIIECTBISIET | OCYHIECTBISET OCYIIECTBIISIET
JIaJor B paMKkax | muanor JaJor JIaJor
B pamMKax | MeXJIMYHOCTHOTO U | B pamKax | B pamKax | B pamKax
MEXIMIHOCTHOTO H | MPOPECCHOHATHHOTO | MEXIMYHOCTHOTO W | MEXJIMYHOCTHOTO | MEKIMIHOCTHOT
po¢eCCUOHATBLHOT | OOIICHMS: npoPeCCUOHANBHOT | U o u
0 o0rieHust: - HEBHMMATEJILHO | O OOLICHUS: npodecCHOHAIBHOT | MpodeccHoHalb
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-BHUMATENbHO
CIIylIasi M TBITasICh
MOHATH CYTh HUJEH
JIPYTHX, JaXe €CIU
OHH TIPOTHBOpPEYAT
COOCTBEHHBIM
BO33PCHHUSIM;

- yBaxkast
BBICKA3bIBaHUS
IpyTuX, Kak B
IJIaHE COMIePIKaHMUS,
TaK W B IUIAHE
(hopMmEI;

- KPUTHUKYS
apryMEeHTUPOBaHO

CITyIIast ¥ HE MBITasICh
MOHATh CYTh HIEH
OPYTHUX, [OaXe eCiH
OHH  TIPOTHBOpEYAT
COOCTBEHHBIM
BO33PCHUSM;

- HE yBaKas
BBICKA3bLIBAHUSA
JIPYTHX, KaK B TUIAHE
COJICpIKaHMsI, TaK U B
iane GopMer;

-He KPUTHKYSI
apryMEHTUPOBAHO |
KOHCTPYKTHBHO, HE
3ajeBas YYBCTB

-B CIMHUYHBIX
CIyqasix
BHUMATEJIBHO
Cllymiasi U TIBITasCh
HOHATH CYTh WJICH
IPYTHX, JaXe eciH
OHU MPOTHBOpPEYAT
COOCTBEHHBIM
BO33PEHHUSM;

- HE 3HAYUTEIHHO
yBaXKast
BBICKa3bIBaHUS
IPYTHX, KaK B IUIAHE
coJiepKaHUsl, TaK U
B TU1aHe QOPMBI;

0 OOIIeHHS:

-B  OOJIBIIIMHCTBE
CiIyJaeB
BHUMATEILHO
CIIyliast ¥ TbBITasICh
MOHATh CYyTh HIEU
JIPYTHX, NaXe €CIH
OHH TIPOTHUBOpPEYAT
COOCTBEHHBIM
BO33PCHHSIM;

- B OOJIBIIONI
MepeyBaxas
BBICKA3bIBaHUS
Ipyrux, Kak B
IIaHE

HOT'O OOIIEHUS:
-HIOCTOSHHO
BHHUMATEILHO
ciyiast u
MBITASICh ITOHSTH
CyTh uaen
IpyTHX,  Jaxe
eciu OHH
MPOTUBOPEYAT
COOCTBEHHBIM
BO33pPCHUSM;

- CYIIECTBEHHO
yBaxkast
BBICKA3bIBAHU A
JIPyTUX, Kak B

U KOHCTPYKTHBHO, | IpPYTHX; -3MU30ANYECKH | CONEPIKAaHUsA, TaK U | MIIaHE
HEe 3a7ieBasi YYBCTB | - HE aaNTUPYysl PeYb | KPUTHKYS B Tu1aHe (OPMBI; coJlepKaHus,
JIPYTHX; U S3bIK JKECTOB K | apTyMEHTHPOBAHO |-  TEPUOAMYECKH | TaK U B IUIaHE
- auanTUpys pedb | CUTyalusMm U KOHCTPYKTHBHO, | KPUTHKYS ¢bopmpl;
U S3BIK JKECTOB K | B3aMMOJICHCTBHUSA HE 3a/1eBas 4YyBCTB | apIYMEHTHPOBAHO | - BCErna
CUTYaIUsIM TIPYTHUX; U KOHCTPYKTUBHO, | KDUTHKYS
B3aMMOJAEHCTBUSA -C omnOKaMH | HE 3aaeBas YyBCTB | apryMEHTHPOBa
ajanTupyss pedb U | IPYTHX; HO u
A3BIK  JKECTOB K | -C ONpeJeNeHHBIMU | KOHCTPYKTHUBHO,
CUTYaLUsIM MOTPELIHOCTIM M | He 3ajeBas
B3alMOJCHCTBHUSA aJanTupys pedb U | YyBCTB APYTHUX;
SA3BIK  KECTOB K | - MPaBHIBHO
CUTYaIUsIM ajanTupys pedb
B3aMMOJAEHCTBUA U S3BIK JKECTOB
K  CHTyalHsaIM
B3aUMOJICHCTBU
;i
W/I-5vk.4 — | He BBITOJHSET | Y AOBJIETBOPUTENBH | XOPOIIO OTau4HO
Brmonaser epeBoJ] 0 BBITIONHSIET | BBITIOTHSIET BBITIOJTHSIET
MepeBo MpopecCHOHANBHBIX | TIEPEBOJ MepeBo MepeBo
npodecCHOHAIBHBI | TEKCTOB ¢ | mpodeccuoHanbHbl | TpodecCHOHANBHBI | MPOQEeCCHOHATb
X TEKCTOB ¢ | mHOCTpaHHOIrO (BIX) | X TEKCTOB c|x TEKCTOB C | HBIX TEKCTOB C
WHOCTPAHHOTO (BIX) | sI3bIKA(ax) Ha | HTHOCTPAaHHOTO (BIX) | MHOCTPAHHOTO (BIX) | HHOCTPAHHOTO
sI3pIKa(ax) Ha | TOCYJapCTBEHHBIN sI3pIKA(ax) Ha | s3bIKa(ax) Ha | (pIX) s3bIKa(ax)
rocyJapcTBeHHbId | s3Ik  P® W ¢ | TOCyAapCTBEHHBI | rOCYJapCTBEHHBIA | Ha
s3Ik P® w® C | rocygapcTBEHHOTO) sa3plk PO wum c|smpik PO wu C | rocysapcTBEHH
rOCyIapCTBEHHOTO) | SI3bIKa P® Ha | rocymapcTBEHHOr0) | rocy1apCTBEHHOI0) | bl sA3bIK PD 1 ¢
SI3bIKA P® wna | mHOCTpaHHBIH(BIE) SI3bIKA P® Ha | s3bIKa P® Ha | rocymapcTBEHHO
WHOCTpPAHHEIN(BIE) | SI3BIK(H) WHOCTPAHHBIH(BIE) | MHOCTpaHHBIH(BIE) | TO) s3bIka PO
A3BIK(N) SI3BIK(H) A3BIK(N) Ha
MHOCTPaHHBIN(BI
€) A3BIK(H)
3Hamo.
- IOKYMEHTHPOBAHHUE MPOIlecca YIPABICHUS  pPUCKaMHU B paMKaX OTACIIbHBIX OM3HEeC-
MIPOIIECCOB;
- METOJMKY aHaJln3a yIPaBICHUYECKON HHPOPMAILIUK TTPH PEIICHUHN TPOU3BOICTBEHHBIX
3a1ay;

- MOPSAJOK JOKYMEHTAJIBHOIO O(OpMIIEHHUS! pElIeHUI B YNpaBiICHUH ONEPAlMOHHOMN
(MpOU3BOACTBEHHOMN) IEATENFHOCTH OpraHU3alni;
— METO/bl TIOMCKa, aHaJIKM3a U MCIIOJIb30BaHHUSI HOPMATUBHBIX U MPABOBBIX JOKYMEHTOB
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B CBOCH MpodecCHOHANBHON IeATeIbHOCTH;
- JIeJIOBYI0 KOMMYHHKAIIMIO B YCTHOW W MUCBMEHHOW (hopMax Ha ToCyJapCTBEHHOM
s3pike Poccuiickoit denepannu u ”HOCTPAaHHOM(BIX) sI3bIKE(aX)

Ymemn:

- IOKyMEHTHPOBATh TPOICCCHl YIIPABICHUS  PHCKaMH B PaMKaX OTACIbHBIX OM3HEC-
IPOIIECCOB;

- TPOBOJIUTH aHAJIN3 YIPABIECHYCCKOW NHPOPMAITUH ITPH PEIICHUH TTPOU3BOICTBEHHBIX
3a/ay;

- MPOBOJMTH ITOWCK, aHAJIU3 U UCTIOJIH30BaHUE HOPMATHBHBIX M IMPABOBBIX JIOKYMEHTOB
B CBOCH MpodeccHoHaNbHON 1eITeIbHOCTH;

- OCYIIECTBJIATH JCIIOBYF0 KOMMYHHKAITMIO B YCTHOH WM THCBMEHHOH (opmax Ha

rocyaapcTBeHHOM si3bike Poccuiickoit deneparnuu 1 ”HOCTpaHHOM(BIX) sI3bIKE(ax)

81a0emn:

- HaBBIKaMU ITOMCKA, aHAJIN3a U MCIIOIH30BaHM HOPMATUBHBIX U TIPABOBHIX JIOKYMEHTOB
B CBOEI1 MpodeccHoHaNbHOMN 1eATeIbHOCTH;

- HaBBIKAMHU JOKYMEHTAJIBHOTO O(QOPMIICHUS PEIICHUN B YMPABICHUH ONEPANMOHHON
(MIpOM3BOJICTBEHHON)  NIEATENIBHOCTH OpTaHWU3alMid TPH  BHEAPCHUM  TEXHOJOTHYECKHX,
MIPOTYKTOBBIX MHHOBAITUI HITM OPTaHU3AIIMOHHBIX H3MEHEHUIA;

- CIIOCOOHOCTBIO OCYLIECTBJIATH JEIOBYI0 KOMMYHHMKAIMIO B YCTHOM M HUCHbMEHHOMN

(hopmax Ha rocynapcTBeHHOM si3bike Poccuiickoit deneparinu u nHOCTpaHHOM(BIX) SI3bIKE(aX).

3.1. MaTpuua cooTHeceHHsl TeM/pa31esioB Y4eOHOM JIMCUMILINHBI (MOLYJIs1)
U popMHUpyeMBbIX B HUX YHHBEPCAJbHbIX KOMIIETCHIIHI

Komnerenuuu
Pazgensl, TeMBI TUCITUTIIIMHEI Oo6mee
YK-4 KOJIHUYECTBO
KOMITETCHIIU I
1. Cucrema opraHu3alOHHO-PacTIOPAIUTENBHON JOKYMEHTALUN X 1
Tema 1. CynrHOCTh U OCHOBHBIC TIOHATHS COBPEMEHHOTO X 1
JISJIONPOU3BOJICTBA
Tema 2. YHUPHUUINPOBAHHAS CHCTEMa OpPraHU3alHOHHO- X 1
PacTIOPSIINTENEHON TOKYMEHTAIIHH.
Tewma 3. [IpaBmia opopmiieHISI OCHOBHBIX BUAOB OPTaHU3AIOHHO- X 1
pactopsIUTENbHBIX JOKYMEHTOB
II. Opranu3zanoHHO-paciopaIUTeNbHAs TOKYMEHTAIUS X 1
Tema 4. KanpoBoe nenonpon3BoacTBO X 1
Tema 5. OpranuzaliuoHHas ¥ paclopsAUTENbHAs JOKYMEHTaLUsA X 1
Tema 6. CnpaBouHO-HH(MDOPMAITMOHHAS JOKyMEHTaus. [[ernoBoe mucsMo. X 1
Tema 7. JIOKyMEHTHpPOBAHUE AEATEIBHOCTH KOJUIETHAIIbHBIX OPraHOB X 1
[II.Opranuszanyst  1e1ONPOU3BOACTBA HA NPEANpPUATHH. ApXHBHOE X 1
XpaHeHHe JOKYMEHTOB.
Tema 8. Opranmzamnusi AETOTPOM3BOJACTBA Ha mpemmpusaTuu. Criyxbda
JOKYMEHTAIIHOHHOTO OOECIeYeHus YIPaBICHUsI B CHCTEME yIpaBlICHHUS X 1
MPEIIPUITHEM
Tema 9. Opranmzanys dIEKTPOHHOTO TOKYMEHTOOOOpOTa. ApPXHWBHOE X 1
XpaHeHHe JOKYMEHTOB




4. CTpyKTYypa ¥ coepkaHue TUCHUILTHHBI (MOIYJIs)

OO6mias TpyA0€MKOCTh AUCIHUILUIMHBI COCTABIISIET 3 3aueTHble eAnHUIbI, 108 akas. yacos.

4.1. O0bemM TUCUMILTUHBI U BUAbI Y4eOHOIl padoThI

Tabmuma 1 - O6beM TUCHUIUIMHBI U BUIBI y4eOHOU paboThI

KonunyecTBo akaj. yacos
S T— 110 OYHOH popMe | TI0 OYHO-320YHOU
o0OydeHus dbopme oOyueHus
(3 cemectp) (3 cemectp)

OO0m1as TPyJA0EMKOCTh JTUCIIUIUTHHBI 108 108

KonrtakTHas paboTta oOyJaronmxcs ¢ 32 54

MpenoiaBaTeieM, T.4.

AyJIUTOpHBIE 3aHSTHUS, B T.4. 32 54
JIEKITUH 16 18
MPAKTHYCCKUE 3aHITUS 16 36

CamMocTtosTenpHas padora, B T.4. 76 54

npopaboTka yueOHOro MaTepuania mno
JTMCIUTUIAHE (KOHCTIEKTOB JISKIUH, y4eOHUKOB, 22 16
MaTepHaJIOB CETEBBIX PECYPCOB)
MOATOTOBKA K MPAKTUICCKUM 3aHITHSIM, 20 16
KOJUTOKBUYMaM, 3amuTe pedepata
BBINIOJTHCHUE WHAMBUAYAIbHBIX 3aJJaHUH 20 18
MOATOTOBKA K ¢/Ia4e MOAYJISI (BBITIOJTHEHHE 14 4
TPEHUPOBOYHBIX TECTOB)
KonTtposas - -
By nToroBoro KOHTpoJis 3a4eT 3a4eT
4.2. Jleknuu
Paznen AUCIUIUINHBI, TEMBI JIEKIIUN U UX O0beM B akajr.gacax dopmupye
coaepKaHue ouHas OuHo- MBbIE
bopma 3a04Hast KOMIIETEHII
o0ydeHus dopma nn
o0yUeHMs

[.Cuctema OpraHU3aIlMOHHO-PACTIOPSAUTETbHOM

JOKYMEHTAIIUH

1.1. CymHOCTh M1 OCHOBHBIE TOHSATHS

COBPEMEHHOTO JEJIONPOU3BOCTBRA. 4 4 VK4

YHuudumupoBanHas cuctemMa opraHu3aluoOHHO-

pacnops,IUTENbHON TOKYMEHTALIMH.

1.2. ITpaBuna opopmiieHHST OCHOBHBIX BHUIOB ) ) VK4

OpraHU3aIMOHHO-PACTIOPSIUTEIbHBIX JOKYMEHTOB

II. Opranuzarus paboTsl ¢ TOKyMEHTaMHU

1.3. KagpoBoe 1enonpou3BoacTBO 2 2 YK-4

1.4. OpranusanoHHas ¥ paclopsAUTENIbHAS ) ) VK-4

JIOKYMEHTaLUS

1.5. CnpaBoyHO-MH(pOPMAITMOHHAS JOKYMEHTAITHSI. ) ) VK4

JloKyMeHTHpOBaHHUE ACSITEIBHOCTH




KOJIJICTHAJIBHBIX OPraHOB.

[II.Opranuszanust 1eI0NPOU3BOACTBA HA IPEANPUSITUU.
ApXUBHOE XpaHCHHE TOKyMEHTOB

1.6.  OpraHumszanuss  [I€JIONPOU3BOJICTBA  Ha ) 4 VKA
IPENNPUITHH.
1.7. Cayx0a IOKYMEHTAllMOHHOTO oOOecreueHus ) ) VKA
YIOpaBJIEHUS] B CUCTEME YIPABJIEHUS] OPTaHU3alHeH.
UTOTO 16 18
4.3. IlpakTHyecKHe 3aHATHS
O0BeM B akajr.gacax dopmupye
Pazgen nUCUMIIIMHEI, TEMBI JICKIIUNA B UX oyHas OYHO-3a04YHasl MBIC
coJep:KaHue dopma dopma KOMIIETEHI]
00y4YeHHUs 00yUJCHHS uu
[.Cuctema opraHn3aniiOHHO-PACTIOPSAUTEIHHOMN
JAOKYMCHTALIH
1.1. CymHOCTbh U OCHOBHBIE MOHSTHS
COBPEMEHHOT0 JIEJIONIPOU3BO/ICTBA.
4 4 VK-4

YHudUuupoBaHHAas CUCTEMa OpraHU3allMOHHO-
pacnopsiAMNTEIbHON JOKYMEHTAIUH.
1.2. IIpaBusna opopmiIeHHsI OCHOBHBIX BUJIOB ’ 4 VKA
OpraHU3aIMOHHO-PACHOPSAUTEIbHBIX JOKYMEHTOB
II. Opranuzanus paboTHI ¢ JOKyMEHTaMU
1.3. KaapoBoe aea0npon3BoJICTBO 2 8 YK-4
1.4. OpranusanoHHas ¥ paclopsIUuTeIbHas ) 6 VKA
JIOKYMEHTaLHUs
1.5. CripaBo4yHO-HH(OpMAIIOHHAS TOKYMEHTAIIHSI.
JlokyMeHTUpOBaHUE AESITEIBHOCTU 2 8 VK-4
KOJJIETHAJIbHBIX OPT'aHOB.
[II.Opranusanyst AE€IONPOU3BOACTBA HAa NPEAIPUATHH.
ApXvBHOE XpaHEHHE IOKYMEHTOB
1.6.  OpraHumszanuss  [I€JIONPOU3BOJICTBA  Ha ) 4 VKA
PENNPUITHH.
1.7. Cimyx0a JOKYMEHTAIIHOHHOTO O0O0€CIeYeHHUs ) ) VKA
yYIpaBJI€HUS] B CUCTEME YIIPABJICHUS] OpraHU3alMei.
UTOTO 16 36




4.4. CamocTosiTesibHAsA padoTa 00y4aOIIUXCS

O0beM ak.4yacoB
OYHO-
. OYHas
Paznen pucturnvuHb Bux camocrosTenbHON paboThI 3a04Has
¢dbopma
dhopma
o0ydeHus
00ydeHus
[TpopaboTtka yueOHOTO MaTeprana 1o
TUCTIMTUTHHE (KOHCTIEKTOB JIEKIUH, g 5
1. Cucrema y4eOHMKOB, MaTEPUAJIOB CETEBBIX
OpraHu3alOHHO- pecypcoB)
pacmopsiIuTeTbHON [ToaroroBka K MPaKTUYECKUM 3aHATHUSAM, g 5
JIOKYMEHTAIHH KOJUTOKBUYMaM, 3aliuTe pedepaTa
Brinonnenre MHIMBUAYATbHBIX 3aJaHUN 8 6
[TonroroBka K caaye MOIYJIs 5 |
(BBITIOJTHEHNE TPEHUPOBOYHBIX TECTOB)
[TpopaboTka yueOHOro Marepuania 1mno
JTUCIUIUTIHE (KOHCTIEKTOB JIEKIIUH, g 6
y4eOHUKOB, MaTEpHAIIOB CETEBBIX
2. Opranusanus paboTsl ¢ | PECYPCOB)
JIOKYMEHTaMHU [TonroTroBKa K MPaKTHYECKAM 3aHSATHSIM, 6 6
KOJUIOKBHYMaM, 3amuTe pedepara
Brinonnenre MHIMBUAYATbHBIX 3aJaHUN 6 6
[TonroroBka K caaye MOIYJs 5 |
(BBITIOJTHEHUE TPEHUPOBOYHBIX TECTOB)
[TpopaboTka y4eOHOTO MaTepuaa 1mo
JUCHUIUTMHE (KOHCIIEKTOB JICKLUH,
3. Opranusanus 6 5
y4eOHMKOB, MaTEPHAJIOB CETEBBIX
JIEJIONPOU3BO/ICTBA HA
pecypcoB)
MPEINPUITUH.
[ToaroroBka K MpaKTHYECKUM 3aHSATHUSIM,
ApXUBHOE XpaHEHUE 6 5
KOJUTOKBHYMaM, 3amuTe pedepara
JIOKYMEHTOB -
BrimonHeHue HHAWBUAYABHBIX 3aJaHUN 6 6
MOJTrOTOBKA K C/1a4e MOIYJIsS 4 )
(BBIMIOJIHEHNE TPEHUPOBOYHBIX TECTOB)
KonTtpoib - -
Uroro 76 54

[Tepeyens yueOHO-METOIMUECKOTO OOECTICUEHUS [IJIs1 CAMOCTOSITEIbHOM pabOTHI 1O JUCITUTIIINHE:
[lepeueHr y4eOHO-METOIUYECKOTO OOecTeueHus: il CaMOCTOSATENbHOW paboThl 110
JTHUCIUATUIMHE:

1. [Tonosa, B.b. Meroauueckue peKOMEHALMUU 110 BBINOJHEHUIO CAMOCTOATEIbHOMN
pabotel oOydarommxcs (pedeparoB, 3cce, AOKIANOB W [p.) JJIS HAMpaBICHUN IMOATOTOBKH
WHCTUTYTa JKOHOMHUKM U YINpaBiCHHUS. YTB. NPOTOKOJIOM Y4eOHO-METOIUYECKOTO COBETa
yauBepcurera Nel0 ot 24 utons 2021 r.



4.5.Coaep:kaHue pa3aejioB JUCHUILIMHBI (MOLYJIA)
Pazgen . Cucrema opranusanuonno-pacnopsanTensHON JOKYyMEHTALUH

Tema 1.1. CymHOCTP M OCHOBHBIE TOHSATHS  COBPEMEHHOTO JIEJIOMPOU3BOJICTBA.
YHudunupoBaHHas CUCTEMa OpraHU3aMOHHO-PACTIOPATUTENLHON TOKyMEHTAUN

Jlenonpou3BoACTBO Kak (yHKUMA yhpaBieHus. YHUUKALUA U CTaHJApTU3ALUS
nokyMeHToB. Knaccudukanus mokymMeHToB. HopMaTHBHO-METOIUYECKHE JOKYMEHTBHI IO
JOKYMEHTHUPOBAHHUIO YNPABICHUECKON NEATENbHOCTH U OpPraHu3alud paboThl C TOKyMEHTAMHU.
Hcropuyeckue acnieKTsl pa3BUTHS 1€10NIPOU3BoICcTBA B Poccun.

CraHoBieHHEe YHU(DUIUPOBAHHON CHUCTEMBl OpraHU3aLMOHHO-PACIIOPAIUTEIBHON
nokymentaiun B Poccum. Ilonsatume pexBusuta gokymenta. OdopMmieHne OTAEIbHBIX
peKkBU3UTOB JTOKYyMeHTOB B cooTBercTBUU ¢ ['OCT P 7.0.97-2016 «Cuctema CcTaHmapToOB IO
uHpoOpMaIK, OUOIIMOTEUHOMY U H3AATeIbCKOMY Jeiry. OpraHu3alHOHHO-PACTIOPSAUTEIbHAS
nokymMmeHTanus. TpeboBaHus kK 0hOPMIICHHIO TOKYMEHTOBY.

OcymiecTBieHne Jel0BOM KOMMYHHMKAllMM B YCTHOW M NHCbMEHHOW (Qopmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepanuu 1 MHOCTpaHHOM(BIX) sI3bIKe(ax).

Tema 1.2. IIpaBunia opopmiieHHs OCHOBHBIX BUJIOB OPraHU3alMOHHO-PACIIOPSIUTEIbHBIX
JIOKYMEHTOB

OcHoBHble ~ TpeOOBaHMs, TpPEABABIAEMble K  COCTaBICHHUIO  yIpPaBICHUYECKON
nokymenrtanuu. @opmatel nucra. Pasmepst nonei. Hymepanusa crpanun. biianku opranusanuu:
0JIaHK TTMChMa, OJIaHK BUIA JIOKYMEHTa, OJIaHK JOJDKHOCTHOTO jiuiia. OCOOCHHOCTH COCTaBJICHUS
OTJCNIbHBIX BUJIOB JIOKYyMEHTOB. VICTI0/Ib30BaHME OTTUCKA [T€YATH MPH 0POPMIICHUN TOKYMEHTOB.
[TpumeneHre HHPOPMAIIMOHHBIX TEXHOJIOTUH MPU MOATOTOBKE JOKYMEHTOB. JIOKyMEHTUpOBaHUE
npolecca ynpaBlIeHUsT pUcKamH. TpeOoBaHMS K OOECHEUEHHI0 COXpPaHEHMs KOMMEPYECKOMH
TaHBI.

OcymiecTBieHrne JeOBOM KOMMYHHMKAIlMM B YCTHOW M NHCbMEHHOW Qopmax Ha
rocynapcTBeHHOM si3bike Poccuiickoit deneparnm u mnHOCTpaHHOM(BIX) SI3BIKE(AX).

Pazgen 1. Opranusanus padoThl C TOKYMEHTaMH
Tema 1.3. KagpoBoe 1e10mpon3BoACTBO
CoctaB u BuAbl JOKyMeHTOB. [lopsnok odopmieHHs M HOpPMAaTHUBHBIE TpeOOBaHMS K
KaJIpoBOM NOKyMeHTauuu. [Ipupanue noKymMeHTaM IOpUIAUYECKON Cuibl. J[OKyMEHTHpOBaHUE
MpoLeTyphl MpUeMa, MepPeBoAa, YBOJbHEHUS paOOTHUKOB. ABTOoOMOTpadms. XapakTepUCTHKA.
JInyHbIl TUCTOK IO y4eTy KaapoB. Pestome. JInunoe aeno. Tpynosas KHUKKA.

JIOKyMEeHTUpOBaHHE TMPEAOCTABICHUS  OTIYCKOB, HalpaBleHUs paOOTHHKA B
KOMaHJIMPOBKY, O(QOpPMIICHHE IMOOIMIPEHUH U B3bICKaHUU. [IpuMeHeHue HHEGOPMAIIMOHHBIX
TEXHOJIOTHH.

JIOKyMEeHTaIMOHHBIN aHaMu3 (PUHAHCOBO-XO3IHCTBEHHOHN ACATENbHOCTH M YIIpaBIICHHUE
pUCKaMH B COOTBETCTBMM C HOPMAMM KOPIIOPATUBHOM KYJBTYpbl. AHAIU3UPOBATH W
Ki1accupuupoBars O60bIoH 00beM HMHPOpManuu. TpeboBaHUs K 00ECIECUYEHUIO COXpPaHEHUs
KOMMEPYECKOW TANHBI.

OcymiecTBieHne Jel0BOM KOMMYHHMKALIMM B YCTHOW M NHCbMEHHOW (Qopmax Ha
rocynapcTBeHHOM si3bike Poccuiickoit deneparnu u mHOCTpaHHOM(BIX) SI3BIKE(AX).

Tema 1.4. Oprann3anuoHHas U pacropsaUTeNIbHAS JOKYMEHTALMS
OpraHuzallioHHbIE JOKYMEHTBI (YCTaB, YYpPEOUTEIBHBIM JOrOBOp, IOJIOXKEHHE O
OPEINpPUITUH, TOJOXKEHUE O CTPYKTYPHOM MOJpa3/ieieHUH, JAODKHOCTHAS HWHCTPYKLUSA,
periaMeHT, IITaTHOE pacnucaHue W Jp.). PacnopsiauTenbHble  JOKYMEHTHI  (TIpHKa3s,
pacrnopsikeHue, ykazaHue, pellieHne, ykas, mocTaHoBjieHue). Vcmnonb3oBanne nHGOpMauOHHbBIX
TEXHOJIOTUH TNpH  pa3pabOTKe U NMPOEKTUPOBAHUHM OPTaHU3ALMOHHBIX U PACIOPSIIUTEIbHBIX
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JTIOKYMEHTOB.

Anamu3  ympaBieHYecKod — wWHGOpMAnmMM TpH  MOATOTOBKE W YTBEPXKICHHU
OpPTraHU3aIMOHHON M PACHOPSAUTENILHON JTOKYMEHTAIlMUA. AHAIU3UPOBATE U KIacCU(UIIMPOBATH
Oomb110# 00BeM nHpOpManuu. TpedoBaHuUs K 00€CIIEUEHUIO COXPaHEHUSI KOMMEPUYECKOM TalHBI.

OcymiecTBieHne Jel0BOM KOMMYHHMKALlMM B YCTHOW M NHCbMEHHOW (Qopmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit deaepanuu 1 HHOCTpaHHOM(BIX) sI3bIKe(ax).

Tewma 1.5. CipaBouHO-nH(pOpMaNIMOHHAS JOKyMeHTaIus. JleroBoe mucsMo.
JIoKyMEeHTUPOBaHUE ESITEIbHOCTU KOJUIETUATIbHBIX OPTraHOB

JlenoBoe mmchmo. PexBu3uTHI AenoBoro muchma. Knmaccudukaius ETOBBIX IMHCEM:
POCKOBI, TapaHTUIHBIC, COMPOBOAUTENbHBIE, MHHOPMAIIMOHHBIE, ITUPKYIISIPHBIC, HATIOMUHAHUS,
TIOATBEPKICHUSI, TIPUTIIAIICHUS, 3aNpOoChl U OTBETHl. Kiaccudukaruss KOMMEPUECKUX THCEM:
3ampoc M OTBeT, odepra W OTBET, pekiamanus (mpeTeHsus) u oreer. [IpaBuna odopmieHus
nenoBoro nmuckMa. CTpyKTypa, cTaHnapTHeIC (hpasbl U BhIpakeHus. Kiuiie B 1e10BO# mepenucke.
TpeGoBaHusI K SA3BIKY U CTUJIIO U3NIOKEHUs. BeneHne nepenucku BHYTPH OpraHu3aluu: CIpaBKH,
JIOKJI/THBIE ¥ OOBSICHUTENILHBIC 3aIMCKU, aKThI, IPOTOKOJIBI. DTUKET JIEIOBOTO MHChMA.

Hcnons3oBanne nHGOPMAIIMOHHBIX TEXHOIOTHIA TIPH COCTABIICHUH, PETUCTPALIMK U OTIPABKe
JICTIOBBIX TTCEM.

[ToaroroButenbHas paboTa K MPOBEACHUIO COOpaHUW M JAPYTHX HPOTOKOJIBHBIX
MEPOTIPUATHA B OPTraHHW3allMU: COCTaBJICHUE SBOYHOTO JIMCTA, BBIPAaOOTKAa IOBECTKH JIHSA,
COCTaBIIEHUE MPOTPaMMbl IPEOBIBAHMSI JIeTeTallUi, INIAHUPOBAHUE U KYJIbTYPHBIX MEPONPUATHUH,
nomapku. CocrtaBiieHHe MPOTOKOJa. Beimucka 3 mporokona. [Ipumenenne mHDOpMamOHHBIX
TEXHOJIOTHM.

AHanmu3 ynpaBIeHUYeCKOW WH(OpMAIMK TMPU TOATOTOBKE M YTBEPXKICHHH CIIPAaBOYHO-
UHGOPMAIMOHHON JOKyMeHTaluu. JJoOKyMEeHTHpOBaHUE Tpollecca YIPaBICHUS PHCKaMHU MpU
pabote ¢ ympaBJICHUYECKUMHU JOKyMEHTaMHU. AHaJIM3MPOBATh U KIACCU(UIIMPOBATH OOJIBIION
o6beM nHpopMmaruu. TpedoBaHMs K 00€CIIEUCHUIO COXPAHEHUSI KOMMEPUYECKON TalHBI.

Ocy1iecTBieHne JAEN0BOW KOMMYHMKAaIlMM B YCTHOM M NUChbMEHHOW ¢opMax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit deaeparnuu 1 HHOCTpaHHOM(BIX) sI3bIKe(ax).

Paznen III. Opranuzanus nenonpou3BoACTBa Ha MIPEAPUSITHH.
ApXHBHOE XpaHEHHE JOKYMEHTOB
Tema 1.6. Opranu3zanus AeI0NPOU3BOACTBA HA IPEAIPUIATUN

[Ipuem u mnepBuuHas oOpabOTKa BXOJAIIMX JOKYMEHTOB. Perucrpamus JOKYMEHTOB.
Perucrpanmonnsie ¢opmbl 1 uX 3anoiHeHune. OOpaboTka MCXOAANMX TOKYMEHTOB. Cpoku
UCTIOJIHEHUS TOKYMeHTOB. KybTypa paboThl ¢ TOKyMEeHTaMH Ha pabouyux MecTax.

[TonsiTue nokymeHTo000poTa. OCHOBHBIE ATaNbl JOKYyMEeHTOOOO0poTa. [Ipuem u nepBuiHas
00paboTKa BXOAALIMX JOKYMEHTOB. Perucrpanus 1okyMeHTOB. Perucrpannonssie GopMbl U UX
3anonHeHne. O0paboTKa UCXOAAIMINX TOKYMEHTOB. CpOKH UCIIOJIHEHUS JOKYMEHTOB.

OcHOBHBIE TpeOOBaHMsS K CpEACTBAM M CHCTEMaM »3JIEKTPOHHOIO JIOKYMEHTO000pOTa.
3aKOHOAATEIHLHOE U HOPMAaTUBHO-METOIUYECKOE PErYIMPOBAHUE HCIIONb30BAHUS 3JIEKTPOHHBIX
JOKYMEHTOB M 3JIEKTPOHHO-LU(poBoi moamucu. OCOOEHHOCTH COCTaBJICHUS 3JIEKTPOHHBIX
JIOKYMEHTOB. ABTOMaTH3allusl KOHTPOJIS HaJ XOJIOM HCIIOJIHEHUSI JOKyMeHTOB. Vcnonb30BaHue
U npuMeHeHue MHTepHeT-pecypcos.

CoBpeMEHHbIE CHUCTEMBl aBTOMATU3allMU JEJIONPOU3BOJACTBA UM JOKYMEHTOOOOpOTa:
EB®PAT-/lokymentoo6opoT. MHpopmaimonHo-cripaBounbie cucteMbl: Koncynprant, ['apaHT.
Kpurepun Bb160pa aBTOMaTU3UPOBAHHBIX CUCTEM.

HopmatuBHO-MeTOqMUECKas JOKYMEHTALMSI 10 apXUBHOMY Jely. 3akoH «O0 apXMBHOM
nene B Poccuiickoit denepanuny». Homenknarypa en u nopsjiok padbotsl ¢ Heil. @opMupoBaHue
nen. Xpanenue nen. I[Ipumenenue nH(OPMAIIMOHHBIX TEXHOJIOTHIA.

JIOKyMeHTUpOBaHUE  @polecca  YNpaBlI€HMs ~ pUCKaMU  TpU  OpraHU3alMH
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JICJIONPOU3BOJICTBA HA MPEANPUATUU. AHAIU3 YIPaBICHUYECKON MAOKYMEHTAIlMU BXOJSAIIECH U
HUCXONSIIEeH JOKYMEHTAIlMU. AHAIM3UPOBATh W KJIacCU(UIIMPOBATH  OOJBINON  00BEM
uHpopMmaiuu. TpeboBaHus kK 00€CTICYCHUIO COXPAHEHUSI KOMMEPUYECKON TalHBI.
OcyiecTBieHHe JAENOBOW KOMMYHMKAIlMM B YCTHOM M NUChbMEHHOW ¢opMax Ha
rocyaapcTBEHHOM si3bIke Poccuiickoit @deneparuu 1 HHOCTpaHHOM(BIX) sI3bIKe(ax).

Tema 1.7. Cayx0a T0KyMEHTAIIMOHHOTO 00ECIIeYeHHs YIIPABICHHS B CUCTEME YIPaBJICHHUS
MpeanpHUsITHEM
Posb 1 MecTo city>kObl TOKYMEHTAlIUOHHOTO OOECTeuYeHHs YINpaBlIeHHs B CHCTEME
yhOpaBieHus: opraHuzanueil. BsaumopneiicTBue ciyxObl JeJIONPOM3BOACTBA € JAPYTUMHU
CTPYKTYPHBIMH TOApa3AeieHus opraHu3anuu. JoJKHOCTHON cTaTyc M (YyHKIMU CIICIUAUCTa
CIIy’KObl JJOKYMEHTAallMOHHOTO 0O0€cleyeHus] YIpaBJIE€HUYECKONW NeATEIbHOCTH B CTPYKType
opranu3zanuu. Opranusanus pabo4yero mMecra.

JIOKyMeHTUpOBaHHWE  Mpolecca  YNpaBieHHs  pUCKaMU  TPU  OpraHU3alUH
JIEJIONPOU3BOACTBA HA MNPEANPUATUH. AHAIU3 yNPaBIECHYECKONW INOKYMEHTAlMU BXOZSAIIEH U
UCXOJAIIEH JOKyMEHTalMU. AHaIU3UpoBaTh M KJIacCUPUIMPOBATH OOJBIION  00bEM
uHdopmaruu. TpeOoBaHUs K 00CCIICYCHUIO COXPAHEHHUS KOMMEPUYECKOM TaliHBI.

OcyiecTBieHUe JAEN0BOM KOMMYHMKAIlMM B YCTHOM M NUCbMEHHOW ¢opMax Ha
rocyJIapCTBEHHOM si3bike Poccuiickoil @enepaiuu 1 ”HOCTPaHHOM(BIX) S3bIKE(aX).

5. O0pa3oBaTte/ibHbIEC TEXHOJIOTHH

[Ipu m3yyeHnn AUCHMIUIMHBI (MOAYIsl) «JlOKyMEHTHpOBaHHME YIPAaBICHYECKOH NESTEIBHOCTH
WCTIONB3YeTCS ~ MHHOBAI[MOHHAsT  oOpa3oBarelbHas  TEXHOJOTHUS HAa  OCHOBE HWHTErpalyu
KOMIICTCHTHOCTHOIO W JIMYHOCTHO-OPUCHTHUPOBAHHOI'O IMOAXOAOB C J3JIEMCHTaMU TPAJULIHOHHOIO
JIEKITUOHHO- CEMHHAPCKOTO M KBa3UIPO(PECCHOHAIEHOTO 00yYEHUs ¢ HCIOJIb30BAHUEM WHTEPAKTUBHBIX
(hopM mIpoBeIeHIS 3aHATHI, HCCIIeI0BATENBCKON TPOSKTHOMN AeSITENFHOCTH U MYJIbTUMEIUWHBIX YIEOHBIX
MaTepHaJIOB.

Buj yueOHBIX 3aHATHI dopmMa OpoBEICHUS
Jlexuunu WHTEpakTUBHas ¢opMa -MPE3CHTAMH C
WCIIOJIb30BAHUEM MYJIbTUMEIUMHBIX CPEJCTB
C TIOCJIEAYIOMUM OOCYXKJICHHEM MaTepHaJIOB
(JTIeK1IMsI —BU3YyaJIU3allnsl)
[IpakTnueckue 3aHATUSL MHTEpaKTUBHas (opMa— pelIeHHe KOHKPETHBIX
3aad  -cUTyanud  (pemeHue  KeWcoB) IO
YCIOBHBIM ¥ (AKTUYECKUM  JaHHBIM,
MMHUTHUPYIOIIUX poeCCHOHAIbHYIO
JIESTEIIbHOCTD 51 HaIpaBJICHHBIX Ha
BbIpa0OTKY, OLEHKY U BBIOOp Tpymnmoi
00y4aromuXxcsi aJrOpUTMOB MO MPOOIEMHBIM
CUTyaIsIM XO3SIMCTBYIONIUX CYOBEKTOB Ha
MUKPO-, ME30- U MAKPOYPOBHE
CamocrosTenpHas paboTa 00yJIaronIuxcs coueTaHWe TPaAWIMOHHON ¢GopMBl (pabota ¢
y4eOHOH M CIpPaBOYHOW JUTEPaTypol, U3ydeHue
MaTepHaioB HMHTEPHET-PECYPCOB, MOATOTOBKA K
MPAKTHYECKUM 3aHATHSAM UM TECTUPOBAaHUIO) U
WHTEPAKTUBHOMN (hopMBI (BBITIONTHEHUE
WHIMBHTY AJTbHBIX u TPYIIOBBIX
MCCIIEZIOBATENBCKIX POCKTOB)
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6. OnleHoYHbIE CpPeCTBA TUCUMILTHHBI (MOIYJIAA)

OCHOBHBIMU BUJAMU JTUCIMILIMHAPHBIX OIICHOYHBIX CPEJCTB MPHU (YHKIIMOHUPOBAHUU
MOJTyJTbHO-PEHTHHTOBOM CUCTEMBbI OOYYCHHs SIBIISIIOTCS: HA CTaJWU PYOEKHOTO peHTHHTA,
(dbopMHUpYyEeMOTO MO pe3ysibTaTaM MOJAYJIBHOTO TECTHPOBAHUS — MHUCHMEHHBIC KOHTPOJIbHBIC
paboThI (KOMITIETEHTHOCTHO-OPUEHTUPOBAHHBIE 33a]JaHKs); HA CTAINU MOOIIPUTEIHHOTO PEUTHHTA,
(hopMUpyeMOTo T0 pe3yIbTaTaM HAMUCAHUS U 3aIUTHI peepaToB M0 aKTyaIbHOUN poOieMaTHKe,
OILICHKM OTBETOB OOYYArOIIErocsl Ha KOJUIOKBUYMaX, — pedepaThl, KOJUIOKBHYM ; Ha CTaJHU
MIPOMEKYTOUHOTO PEHTHHIA, OMPEACIICMOro Mo pe3ybTaraM CAadyH 3a4eTa — TCOPETHYCCKHE
BOMPOCHI, KOHTPOJIMPYIOUIME TEOPETHYECKOEe COJepKaHWe y4eOHOro Marepuana, u
KOMIICTEHTHOCTHO- OPHEHTHPOBAHHBIC 3aJlaHMsl, KOHTPOJIUPYIOIINE MPAKTUYCCKUE HABBIKH U3
pa3IMYHBIX BUIOB MpOodecCHOHATBHON neAaTenbHOCTH oOyuatomerocs mo OOIl  manHOTrO
HamnpaBjicHUs, (GOPMHpPYEMbIe TMPH  H3YYCHUHU JUCHHUIUIMHBL  «J[OKyMEHTHpOBaHME
yIPaBJICHYECKOH 1A TSITLHOCTHY.

6.1. ITacmopt (¢oHAa  OIEHOYHBIX CPeACTB MO  JMCIHUIUIHHE
«/lokyMeHTHpOBaHKE YyIIPABJIEHYECKOI 1eITeJILHOCTID)

OIEHOYHOE CPEJICTBO
Kon
Ne KoHnTponupyemslie TeMbI KOHTPOIHPY
n/m eMoi KOJI-
JUCHUTIINHBI KOMITETEHIIH HaVMEHOBAHHE 5o
u
CyILIHOCTh M OCHOBHBIE TecrtoBble 3anaHus 20
MIOHATUSL COBPEMEHHOTO Tembl pedeparon 7
JIeJI0TPOU3BOJICTBA. Bomnpocs! quis 3auera 3
1 VYHu¢uuupoBaHHas cuctema YK-4
OpraHU3alMOHHO-
pacnopsIuTeIbHON
JIOKYMEHTaluu
[TpaBwia opopmiteHHS TecToBbie 3agaHus 75
5 OCHOBHBIX BUJIOB Tewmbl pedepaTon 4
OpraHM3alMOHHO- YK-4 Bonpocsr it 3auera 3
pacnopsIUTEIbHbIX
JIOKYMEHTOB
TecrtoBble 3a1aHUs 10
3 KanpoBoe nenonpounsBoacTBo VK-4 Tembi pedbepaton 3
Bomnpocs! st 3auet 3
OprannsaunonHas 1 TecToBrIe 3a7aHns 10
4 pactiopAfuTeIbHad YK-4 Tems! pedepaToB 4
AOKYMCHTAINA Bonpocsr q1s 3auera 4
CnpaBouHO-UH(pOpPMAIIHOHHAS TecToBbie 3agaHus 15
nokymeHTanus. Jlenosoe Tewmsbl pedepaToB 6
5 MUCbMO. JIOKyMEHTUpPOBaHUE VK-4 Bomnpocs! 115 3auera 4
JIeATETLHOCTH KOJUIETHATBHBIX
OpraHoB
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Opranu3anus TecroBble 3a1aHUS 10
6 JIETIONPOM3BOJICTBA HA VK-4 Temsl pedepaToB 5
IpeIIpUITUN Bompocs! 115 3auera 4
Cny>x0a TOKyMEHTAlIMOHHOTO TecroBble 3a7aHUS 10
7 oOecrnieueHus ynpaBicHUs B Tewmbl pedepaTton 6
CHCTEME YIIPaBIICHHS VK-4 Bonpocs! 15 3a4€T 3
OopraHu3aiuein

6.2. IlepevyeHb BONPOCOB /sl 3a4€Ta

1.  Tlonstue genonmpousBozactra. (YK-4)

2.  Pomp pokymMeHTa B pPa3NUYHBIX OOJIACTSX MAEATENBHOCTH oOOIIecTBa (MPUBECTH
npumepsl). (OK-1,0K-5,0K-6)

3. Hcropus pa3Butus aenornpousBoacTsa B Poccuu. (YK-4)

4. CymHoCcTh yHU(HUKAIMKI U CTaHIapTU3aNK TOKyMEeHTOB.( YK-4)

5. OnmnpeneneHue TOCYJapCTBEHHOM CHUCTEMbI JIOKYMEHTALIMOHHOTO o0OecredeHust
ynpasnerus.( YK-4)

6. 3nauenue kiaccuukanuu yrnpasieHueckoi qokymeHTaun. (YK-4)

7. TpebGoBanusi, mpeabsaBIsieMble K (hopmaTaM JucTa U pazmepam nosiei. (YK-4)

8. HopMaTuBHO-paBOBBIE JOKYMEHTBI, PETIAMEHTHUPYIOIIUE JEJIOMPOU3BOJICTBO
(YK-4)

9. TpeboBanus k Gankam ¢ u3obpaxenuem ['ocynapcrsennoro repda PO (YK-4)

10.  Cucrema JOKYMEHTOB 1O JUYHOMY cocTaBy. (YK-4)

11. OYHKIMH U BUIBI OPTraHU3AIMOHHBIX JOKYMEHTOB.(YK-4))

12. OYHKIWMH U BUIBI pacTopsiAuTenbHON JokyMeHTarmn. (YK-4)

13.  Bwuasl cipaBoyHO-uH(pOpMannoHHOM nokyMeHTanuu. (YK-4)

14. Buast nenosoit nepenucku. (YK-4)

15. MeponpusTis M0 MOATOTOBKE K COOpaHMIO, COBEUIAHWE M JOKYMEHTHPOBAHHE
JESTeIbHOCTH KOJUIETHAIBHBIX opraHoB. (YK-4)

16. Xapaktepuctuka u aproouorpadus. CocTaB PpEKBHU3UTOB, OCOOCHHOCTH
cocraBnenus. (YK-4)

17. Hoxnanueie (cmyxeOHble) 3anucku. CocTaB  pPEKBU3UTOB, OCOOEHHOCTHU
cocraBnenus.(YK-4 )

18. Copepxanue JlomxkHocTHONU nHCTpYKUUU. (YK-4)

19. VYcraB, Ilomoxkenne 00 opranmzarnuu, llomokeHue 0  CTPYKTypHOM

noapazaenennn. (YK-04 )
20. JlokymeHT0000poT. DPPeKTuBHBIN ToKyMeHTO000poT. (YK-4)

21.  Cpoku ucnonHenus 1okyMmeHToB. (YK-4)

22. [TpumeHeHre MHPOPMALIMOHHBIX TEXHONOTUH B opranuzanuu. (YK-4)

23. 3amgaun U GyHKIHMH CITYKOBbI TOKYMEHTAIIMOHHOTO 00ECIeueHns B OpraHu3aIiy.
(YK-4)

24. Opranmzaius paboyero Mecta CrelnuanucTa Cry»KO0sl aeiaonpousboctea. (VK-
4)

25.  @OyHKUMU apXUBHOTO XpaHeHHs TOKyMeHTOB. (YK-4)

HTOroBbIil peUTUHT MO TUCLUIUIMHE, BKIIOYAIOIIUN PE3YyIbTaThl TEKYIIEH YCIIEBAEMOCTH
(pyOeXHBI M MOOUIPUTENbHBIA PEHTHHT) M OTBETHI Ha 3aueTe (IPOMEXKYTOUHBIH pPEHTHHT),
cocrasisger 100 6amos.
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IIkana oleHOYHBIX CPEICTB

[Ipu QyHKIMOHUPOBAHUN MOIYIHHO-PEHTHHIOBOIM CHCTEMBI OOYUYEHHS 3HAHUS, YMEHHS

U HaBbIKH, HpI/IO6peTaeMBIe O6y‘-IaIOH_II/IMI/ICH B IpOLECCC N3YUCHUA NUCHUILIMHBI, OOCHUBAIOTCA

B PEUTHHTOBBIX Oayutax. YueOHas TUCIMIIMHA UMEET UTOTOBBIH peHTHHT — 100 0aioB, KOTOPBIN

CKJIaJpIBaeTCsl 3 pyoekHoro (40 6awtoB), mpoMekyTodHOTO — (50 6aioB) U MOOIIPUTEITHHOTO

peritunra (10 6amnor). Torosast orieHKa 3HaHW 00YYarONTUXCS 110 TUCHUTIINHE ONPEACIISICTCS
Ha OCHOBaHMHM IIE€PEBOJIa HUTOTOBOTO PEUTHHTa B 5-TH OaUIBHYIO IIKaIy C Y4YETOM
COOTBETCTBYIOIIUX KPUTCPUEB OlICHUBAHUS. BCe KOMITJICKThI OLIEHOYHBIX CPEJICTB (KOHTPOJILHO-
U3MEPHUTENbHBIX MAaTEPUAIIOB), HEOOXOAUMBIX Ui OLIGHKH 3HAHUM, YMEHH, HABBIKOB U (WJIN)

OTbITA JIEATENBHOCTH, XapaKTEePHU3YIOLIHe 3Tambl (OPMHUPOBAHUS KOMIIETEHIMH B Ipolecce

OCBOCHUA AUCHUIIINHBI (MOHYHSI) HOI[pO6H0 nNpeaACTaBJICHBI B JOKYMCHTC ((CDOHII OLICHOYHBIX

CPEACTB NUCUMIUIUHBI (MOJLYJIS)».

OueHouHble
YpoBHU OCBOCHUS
KOMITETeHIH Kpurepun onienuBanus CpeacTBa
(kK0JI-BO OaJIIOB)
[IponBuHyTHII — MOJIHOE 3HaHHE Y4yeOHOro marepuana | TeCTOBBIC 3a/laHus
(75 -100 6annoB) W3 pa3HbIX TEM JUCLUUIUIUHBI (MOAYJs) C (30-40 6ammnos);
«3aYTEHOY pacKpbITHEM  CYIIHOCTH H  00JIacTH pedepar
MIPUMEHECHUS JOKYMEHTUPOBAHUS (KOJITOKBHYM)
YIIPaBJICHYCCKOM IESITEIIbHOCTH; (7-10 6amnoB);
—yMEHHE SICHO, JIOTUYHO W TPaMOTHO | BOMIPOCHI K 3a4eTy
n3JiaraTh W3Yy4YEHHBIN Marepuan, (38-50 6asnoB)
MIPOU3BOIUTH COOCTBEHHBIE Pa3MBbIIILICHHSI,
JieNlaTh  YMO3AaKJIIOYEHUS M BBIBOJBI C
N00aBJICHHEM KOMMEHTApHUEB, MOSCHEHUIH,
000CHOBaHWH, KPUTHUYECKH OIICHUBATH
npeajgaraéMble BapUaHTBl  PEIICHHA MpH
JOKYMEHTHPOBAHUHN yTpaBICHYECKON
NeSITeIbHOCTH;
—TpaMOTHOE odopmiieHre
JOKYMEHTUPOBaHUS yIpaBIeHIeCKON
NEATEIEHOCTH TIPU YIIPABJICHUN pPHUCKAMH
B TPOU3BOACTBEHHOH  JIEATEIBHOCTH,
BJIQJICHUEC COBPEMEHHBIMU TEXHUYCCKHUMH
CpeacTBaMu u nH(GOPMAIMOHHBIMU
TEXHOJIOTHUSIMU pH MTOJITOTOBKE
JOKYMEHTOB..
bazoBblit —3HAaHHE OCHOBHBIX TEOPETHYECKUX U | TECTOBBIC 3a/laHuUs
(50 -74 6anna) — METOANYECKUX MOJIOKEHU N no (20-29 Gamnnog);
«3a4TEHO» U3YYEHHOMY MaTepuaiy, TUIIOBBIX pedepar
METOJIUK OOJIBIIMHCTBA BOIIPOCOB, (KOJUTOKBUYM)
XapaKTEPU3YIONUX  JIOKYMEHTUPOBAHUE (5-6 6amno.);
yIpaBIECHYECKON ACSITETLHOCTH; BOMPOCHI K 3a4eTy
—yMEHHUE cobupars, (25-37 6annoB)
CUCTeMATHU3UpPOBaTh, AaHATU3UPOBATH U
WHTEPIPETUPOBATH MH()OPMAITMOHHBIN
MaTepuan U3 Pa3IMYHBIX UCTOYHUKOB JUISI
JOKYMEHTHUPOBAHUS yTpaBICHYECKOH

ACATCIIbHOCTH IIPH PUCKaX NPCAIPUATHSA,
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—BJIAACHHUC HpI/IeMaMI/I
JIOKyMEHTHUPOBAHUS YIIPaBJICHUIECKOM
ACATCIIBHOCTU OJIs yr[paBJIeHI/IH pI/ICKaMI/I B
Mponu3BOACTBeHHOM aesitenpbHOCTH AITK;

[Toporossrit —TIOBEPXHOCTHOE  3HAaHUE  CYIIHOCTH | TECTOBBIC 33/IaHUS
(35 - 49 6amnoB) — JIOKyMEHTUPOBAHUS YIPaBJICHUYECCKOM (14-19 6annon);
«3a4TECHO» NesITeIbHOCTH, JTOKYMEHTHUPOBAHHUS pedepat
ynpasienus puckamu B AITK; (KOJITOKBUYM)
—yMeHue OCYILECTBIIATh IIOUCK (3-4 6anna);

nH(pOpMaLIMU 10 TMOJyYEHHOMY 33JaHHUIO,
cOOp M YaCTHUHBIA aHATU3 JAHHBIX TPU

BOIIPOCHI K 3a4ETy
(18-24 6annos)

JIOKYMEHTUPOBAHUH KOHKPETHBIX
CUTYallMOHHBIX 3a/a4;
—4aCTUYHOE BJIaJICHUE npueMamu
JOKYMEHTUPOBAHHUS YIIPaBJICHYECKOM
JIEATEIIbHOCTH.
Huzkuii (101moporoBsiif) —HE3HAHUE TEPMHUHOJIOTUH TECTOBBIC 33/ IaHUS

(KOMITETeHIIUS HE
chopmMupoBaHa)
(menee 35 6amtoB) —
«HE 3aUTECHO»

JTUCITUTIINHBI (MOTYJIs1); TPUOIU3UTEIIBHOE
MPEJICTABJICHHE O MpeIMeTe W METOoJax
JTUCIUTIIMHBI (MOMYJIs1); OTPBIBOYHOE, Oe3
JIOTUYIECKOM MOCIIE0BATEIHHOCTH
U3JI0XKEeHHe HH(GOpMAIMH, KOCBEHHBIM
o0pa3oM  3aTparmBaroOIIeii  HEKOTOPBIC
aCIIeKTHI MPOTPAMMHOT0 MaTepHasa;

— HEYMEHHE coOupaTh,
CHCTEMaTH3HpOBaTh, AaHAJIM3UPOBATH U
HUHTEPIPETHPOBATH MPAKTUYCCKUIA
MaTepuall W3 PA3IUYHBIX HCTOYHHUKOB
uHpOpMaIIUU JUTst WILTIOCTpAIMN
TEOPETUUECKUX MOJIOKEHUH;
pa3pabatbiBaTh MPETOKEHUS u
MEPOTIPUSTHS o peanu3anm
pa3paboTaHHBIX MMPOEKTOB U MPOTPaAMM;

—He BJIaJICHHE preMaMu
JTOKYMEHTHUPOBAHHUSI yIpaBIeHYCCKON
nestensHOCTH B AIIK;.

Ha »TomM ypoBHe oOyuarommiics He
CIoco0eH CaMOCTOSTENIbHO, O€3 ITOMOIIU
W3BHE, BOCIPOM3BOJUTh W TMPHUMECHATH
MMOJYYCHHYIO HH(POPMAITHIO.

(0-13 6amoB);
pedepar
(KOJITOKBHYM)
(0-2 6amna);
BOIIPOCHI K 3a4ETy
(0-17 6amnoB)

Bce KOMIUIEKTBI OIIGHOYHBIX CPENCTB (KOHTPOJIEHO-U3MEPUTENBHBIX MaTepHajoB),
HEOOXOMUMBIX JIJIsi OLICHKH 3HAHWM, YMEHWUW, HABBIKOB U (WJIM) OMBITa JCATCILHOCTH,
XapaKTepU3yIoIue dTanbl (OPMHUPOBAHUS KOMIIETCHIIMH B IMPOIECCE OCBOCHUS TUCIUTUTHHBI
(Momynsi) moApOOHO MpeACTaBleHBl B JOKYMeHTe «®DOH]I OIIEHOYHBIX CPEICTB JAUCIUTLIMHBI
(Momymst)».
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7. YueOHO-MeTOAMYECKOE U MH(POPMAIMOHHOE 00ecredeHue
AUCHUNJIMHBI (MOTYJISA)
7.1. YueOHas quTepaTypa

1. Kysunenos, U. H. JlokymMeHTaIlMOHHOE OOECIIEYeHHE YMPABICHUS] TIEPCOHATIOM :
y4eOHUK U mpakTukyM i By3oB / WM. H. KysnenoB. — 3-e u3n., mepepad. u non. — Mockaa :
MzparensctBo IOpaiit, 2024. — 397 c. — (Bricee o6pazoBanue). — ISBN 978-5-534-16692-

7. — Teker : snextponHblii // OOpazoBatenbHas mnatdpopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/536192. — 3arn. ¢ skpana
2. JIOKyMEHTUPOBaHHE YIPABICHYECKOW JESITEIBHOCTH: Yy4eOHOe mocobue/A.A.

Paznopoxusiii. — MockBa:MH®PA-M, 2021. — 304 c. — (Boiciee odopazoBanue: bakanaspuar).

3. JIOKyMEHTHpOBaHUE YIIPABJICHUYECKON JeATeNnbHOCTH: YydyeOHoe mocobue/HO.A.
[lTanacenko. — MockBa: PHOP, 2020.- 138 c¢. — (BO:bakanaBpuar). — DOI:
https://doi.org/10.12737/16686.

4. I'pozosa, O. C. Jlenmonpou3BoacTBo : yuebHoe mocooue s By3oB / O. C. I'po3oBa. —
2-e u3n1. — Mocksa : UzpatenscTBo FOpaiit, 2024. — 131 ¢. — (Bricmiee oOpazoBanue). — ISBN
978-5-534-15964-6. — Texkcr : anmekrponnsiii // OOpa3oBarensHas miatdopma KOpaiT [caiir].
— URL: https://urait.ru/bcode/539522 — 3ar. ¢ skpana

5. lllyBanoBa, H. H. Opranuzanus u TEXHOJOTUS JTOKYMEHTAIIMOHHOTO 00ECTICUEeHHS
yrOpaBieHus : yueOHHUK U mpakTuKyMm ais By30B / H. H. lllyBanosa. — 3-e uzna., nepepad. u Jo1.
— Mocksa : U3narensctBo FOpaiit, 2024. — 247 ¢. — (Briciiee o6pazoBanue). — [SBN 978-5-
534-16537-1. — TekcT : anmekTpoHHbIH // Ob6pa3oBaTenbHas miaTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536968. — 3ar. ¢ s3kpaHa

6. I'OCT P 7.0.97-2016 «Cuctema cranaapToB 1o MHPOpMALUHU, OUOIMOTEUHOMY
W W3aTeNbeckoMy nerny. OpraHu3alMOHHO-pacTIOpSIIUTENbHas JOKyMeHTarus. TpeOboBaHUs K
0(opMIIEHHIO JOKYMEHTOBY

7. I'OCT P 50922-2006. 3amuTa uadopmanuu. OCHOBHbIE TEPMUHBI U OTIPEEIICHUS

8. I'OCT 6.10.4-84. VYHuduuupoBaHHBIE CHUCTEMbl JOKyMeHTauuu. Ilpunanue
IOPUINYECKON CHJIBI TOKYMEHTaM Ha MAIIMHHOM HOCHTENIE W MAIlMHOTpaMMe, CO37aBaeMbIM
CpeACTBaMU BBIYMCIUTEIbHON TeXHUKH. OCHOBHBIE TOJ0KEHUS

9. I'OCT 6.10.5-87. YuuduuupoBaHHbIE CUCTEMBI JTOKyMEHTAalUU. TpeOoBaHUS K
noctpoeHuto popmysipa-odpasna

10.  T'OCT 17914-72. O6510XKH J1e1 JUIMTEIbHBIX CPOKOB XpaHeHus. TUIbl, pazMepsl
U TEXHUYECKHE TPeOOBaHUS

11.  TOCT P 34.10-2001. Hudopmaunonnas TtexHojorus. Kpunrorpaduueckas
3amura uHpopmanuu. [Ipoueccs! GopMUpPOBaHUS U IPOBEPKH IEKTPOHHOM LM(POBOI MOATUCH
(mpumenenue npexpaieno ¢ 01 suaps 2013 r., B3amen BBenen ['OCT P 34.10-2012)

7.2. Pecypcbl HHGOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOI ceTn « AHTEepHeT»
HNndopmanmonnas npasosas cuctema «Koncynprant Ilmrocy.
HNudopmanmonnas Cuctema «I"apaHty.
AJIMHHUCTPATHUBHO-YIIPABICHUECKUI MOPTAT — «aup.ru.
HNuTtepueT-nioptan «KoprnopatuBHbIi MEHEIIKMEHT» — «cfin.ruy.

[Topran ®unancooro meHemkepa — «FinancialManager.ru.

Pexum noctyna: http://www.rbc.ru/ — PocbusnecKoncantunr.

Pexxum noctyna: http://www.devbusiness.ru/development/staff.htm.
Pexxum moctyma: http:// www. personnels.chat.ru (caiit «OTaen kaapoBy.

Pexxum moctyma: http://www. businesstest.ru (cait «JlenoBbie TECThD»).
Pexum noctyna: www.delpro.narod.ru - J1enonpousBoacTBO+.
Pexum noctyna:www.termika.ru — DHIUKIONEANS ASTONPON3BOICTBA.

e R e
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https://urait.ru/bcode/536192
https://urait.ru/bcode/536968
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://www.edou.ru/enc/docs/detail.php?ID=2495
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.delpro.narod.ru
http://www.termika.ru

12. Pexum nocryna:www.directum.ru - 1eKTpOHHOE JAEIOMPOU3BOACTBO U
KaHLEIAPUS
13. Pexxum noctyma: http://archives.ru/methodics/instr-office-work.shtml -
Pocapxus

7.3.MeToauyeckure YKa3aHUs M0 OCBOCHHUIO IUCIIMIIIIMHBI

1. 3anenmua I'.H. YueOHO-MeTOAMYECKU KOMIUICKC IUCIUIUTMHBI «lOKyMEeHTHpOBaHUE
yIOPpaBIEHYECKON JAESITENbHOCTH»  JUIsl oOywarommxcss HampasieHus 38.03.01 DOxoHomuka
HampaBiaeHHOCTH @unancel u kpenutr B AIIK (yTBepkaeH yuyeOHO-METOIMYECKHM COBETOM
yHUBEpcUTeTa, MpoToKoi oT 24.06.2021 Ne 10);

7.4 Uudopmanuonubie M n(poBbie TEXHOJOTHH (IPOrPAMMHOE
o0ecrneveHnne, COBpeMeHHbIe MPodecCHOHAIbHBbIE 0a3bI JAHHBIX H

I’IH(l)OpMal_[I/IOHHbIe CIIpaBOYHbIC CI/ICTeMbI)

VYyeOHas gucuumuiiHa (MOJyJb) TNPENyCMaTpUBAeT OCBOEHHE HWHMOPMAIMOHHBIX U
UPPOBBIX TeXHONOTUH. Peanu3zarust nndpoBbIX TEXHOIOTHI B 00pa3oBaTeIbHOM IPOCTPAHCTBE
SABJISICTCSI OJHOM W3 BaXXHEWIIMX IIeJied 0o0pa3oBaHuWsA, [aromied BO3MOXKHOCTH pa3BUBATH
KOHKYPEHTOCIIOCOOHbIE KauecTBa OO0YyYarolmuxcs Kak OyIyIMX BbICOKOKBAIU(UIIMPOBAHHBIX
CHEIHAJINCTOB.

[udpoBble TEXHOIOIUN MPEAYCMATPUBAIOT Pa3BUTHE HAaBBIKOB 3()(PEKTHBHOrO pereHus
3a7a4  Npo¢EeCCHOHATIBHOIO, COIMAIBHOTO, JUYHOCTHOTO XapakTepa ¢ HCIOJb30BaHUEM
pa3IMYHbIX BUJOB KOMMYHHUKAIIMOHHBIX TeXHONOTUH. OcBoeHHe LU(POBBIX TEXHOJOTMH B
paMKax JaHHOM JUCHMIUIMHBI (MOIyJis) OPHEHTUPOBAHO Ha CIIOCOOHOCTH O€30MacHO H
HaJiIeKaluM o0pa3oM MoryyaTh AOCTYI, YIIPABIATh, THTETPUPOBATh, 0OMEHUBATHCS, OLIECHUBATh
U co3JaBaTb WH(POPMALMIO C TIOMOIIBIO IHM(POBBIX YCTPOHCTB M CETEBBIX TEXHOJOTHIA.
dopmupoBanue HHU(POBOIl KOMIETEHTHOCTH MpearnoyaraeT paboTy ¢ JaHHBIMHU, BIIAJICHUE
UHCTPYMEHTAMH ISl KOMMYHHUKAIUH.

7.4. UndopmManoHHble U HU(PPOBbIE TEXHOJIOIMH (IIPOrpaMMHOe
ob0ecneyeHue, COBpeMeHHbIe NpodecCHOHAIbHBIEC 0a3bI JAHHBIX U

I/IH(l)OpMal_[I/IOHHI)Ie CIIpaBOYHbBIC CI/ICTEMI)I)

VuebHas gucnurmmHa (MOAYJIb) TpEeaycCMaTpuBaeT OCBOSCHHE HWH(POPMAIIMOHHBIX |
U POBBIX TEXHOJOrHN. Peanuzanus u@poBbIX TEXHOIOTUI B 00pa30BaTEIIbHOM IIPOCTPAHCTBE
SABJISICTCS OJHOM W3 BaXHEHIMX IeJied 0o0pa3oBaHUsA, JAlOmIed BO3MOXKHOCTh pa3BUBATH
KOHKYpPEHTOCIIOCOOHBIE KauecTBa OOyYaromuxcs Kak OyAyIiuX BBICOKOKBATH(DHUIMPOBAHHBIX
CHEINAJIUCTOB.

HudpoBsle TEXHOJIOTMU NPEAYCMATPUBAIOT Pa3BUTHE HABBIKOB 3(P(PEKTUBHOrO perieHus
3a1a4  Npo¢eCCUOHATIBHOIO, COLMAIBHOTO, JUYHOCTHOTO XapakTepa ¢ HCIOJb30BaHUEM
pa3IMYHBIX BHJOB KOMMYHHKALMOHHBIX TeXHOJOrHi. OcBoeHue HU(POBHIX TEXHOJIOTHH B
paMKax JaHHOW JMCIHUIUIMHBI (MOMIYJs) OPHUEHTUPOBAHO HA CIIOCOOHOCTH 0€30MacHoO |
HaJIJIeKaIIuM 00pa3oM MorydaTh AOCTYII, YIIPaBIATh, MHTETPUPOBATh, 0OMEHUBATHCS, OLICHUBATh
U co3JaBaTh WHQPOPMAIMIO C TIOMOIIBIO IHM(PPOBBIX YCTPOHCTB M CETEBBIX TEXHOJOTHIA.
dopmupoBanue NHHUGPOBOIl KOMIIETEHTHOCTH TpeAroyiaraeT pabdoTy ¢ JaHHBIMHU, BIaJCHHUE
WHCTPYMEHTAMH JJIS KOMMYHHKAIINH.

7.4.1. DJIeKTPOHHO-0MOJIMOTEYHbIE CUCTEMbI M 0a3bI JAHHBIX
1. OO0 «2BC JIAHb» (https://e.lanbook.com/) (moroBop Ha okazanue yciayr ot 01.09.2025 Neo
6/u (CeteBast aeKTpoHHast OMOINOTEKA).
2. baza manHBIX 37eKTpoHHBIX HH(MOpMamoHHBIX pecypcoB ®I'BHY INHCXbB (morosop mo
00eCreyeHnIo 10CTyna K AIeKTpoHHBIM nHpopMmannoHHbM pecypcam ®I'BHY ITHCXbB uyepe3
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http://www.directum.ru
http://archives.ru/methodics/instr-office-work.shtml
https://e.lanbook.com/

tepmuHan yaanennoro pocryna (TY ®I'BHY THCXB) ot 01.12.2025 Ne 04-YT/2025).

3. 000 «dnextponnoe m3nateabcro FOPAUTy (https://urait.ru/) (1oroBop Ha okasaHHe YCIyT
0 TPEeJOCTaBICHUIO JoCTyma K oOpasoBatenbHol mnarpopme OO0  «DnekTpoHHOE
m3matensctBo FOPAMT» ot 01.09.2025 Ne 7326).

4. DnexkTpoHHO-OMONMHOTEYHas cucteMa «Bepnanckuit» (https://vernadsky-lib.ru) (moroBop Ha
0e3B0O3ME3THOE MCTIOIb30BaHue pon3BeaeHu ot 26.03.2020 Ne 14/20/25).

5. baza nanueix HOb «HanmonansHas snektpoHHas 6ubnuotexay (https://rusneb.ru/) (morosop
o monkmroueHnn kK HOb u mpengocraBnenun noctynma k odsektam HOB ot 02.09.2024 Neo
101/HOb/4712-m).

6. JloroBop O COTPYAHUYECTBE 10 OKa3aHUIO OWOIMOTEYHO-WH(POPMAIIMOHHBIX U
COLIMOKYJBTYPHBIX YCIYr TOJb30BATENIIM YHHMBEPCUTETa W3 YKCIA HHBAIUIOB IO 3PEHHUIO,
CITA0OBUISIINX, MHBAIHJIOB IPYTUX KATETOPHH ¢ OTPaHUICHHBIM JIOCTYIIOM K HH()OPMAIIHH, JIUII,
UMEIOIINX TPYJHOCTU ¢ uTeHueM ruiockomnedatHoro Tekcta TOI'BYK «TamboBckast obmactHas
yHHUBepcajbHas HayyHas Oubnuoreka um. A.C. [lymkuna» @unnan «CrenuanbHas 6u0iaroTeka
s cnensix uM. H.A. OctpoBckoroy (https://www.tambovlib.ru) (1oroBop o cOTpyaHHYECTBE OT
10.10.2024 Ne 0001).

7.4.2. UudopManoOHHbIE CIIPABOYHBIE CHCTEMbI
1. CnpaBounasi mpaBoBasi cuctema KorcynpTauTllmioc (moroBop mOCTaBKH, aJanTalud |
COIPOBOXKICHHUS dK3eMIusApoB cucteM Koncynsrantllnroc ot 24.02.2026 Ne 12760 /13900/2C).
2. DnexTpoHHBIN nepuoaudeckuii cripaBouHUK «Cucrema TAPAHT» (moroBop Ha yciyru mo

conpoBoxaeHuto oT 11.02.2026 Ne 194-01/2026).

7.4.3. CoBpemeHHbIe MpodecCHOHAJIbHBIE 0a3bl JAHHBIX
1. ba3a maHHBIX HOPMATHUBHO-IIPABOBBIX AKTOB MH()OPMAIMOHHO-00pPa30BaTEILHOMN MPOTrpaMMBbl
«Pocmetony» (morosop ot 06.11.2025 Ne 505/2025)
2. ba3za pmammpix Hayunoit snextponnoit Oubmmorexku eLIBRARY.RU - poccuiickuii
UHPOPMAIMOHHO-aHAIUTHYECKUH TIOpTal B OOJACTH HAyKH, TEXHOJIOTUH, MEIWIIUHBI U
oOpa3oBanus - https://elibrary.ru/
3. I[MopTan oTKpHITHIX HaHHBIX Poccuiickoit denepanuu - https://data.gov.ru/

7.4.4. JInueH3MOHHOE U CBOOOTHO PacpoCTpaHsieMoe MPOrpaMMHoe odecriedeHne, B TOM
YHCJIe 0TeYeCTBEHHOT0 MPOM3BO/ICTBA

HanmeHnoBanue Pa3paboTunk HoctynHocTs Ccbutka Ha Enuneiit PexBuzutel
No 1o (IMLIEH3MOHHOE, | peecTp POCCHICKUX MOATBEPKIAIOIIETO
(mpaBooOnanate CBOOOTHO nporpamm aisi OBM JIOKyMeHTa (TIpH
JIb) pactpoctpansieM | u BJI (mpu Hammuwmm) HAJTHYUH)
oe)
Microsoft Windows, Microsoft JIntiensnonHoe - JInuensus
1 Office Professional Corporation o1 04.06.2015 Ne
65291651 cpok
IEUCTBHUSA:
OeccpodHo
AHTHBHPYCHOE AO Jlunensuonnoe | https://reestr.digital.g | CyOnuieH3HOHHBIN
2 MIPOrpaMMHOE «JIabopaTopus ov.ru/reestr/366574/? nmoroeop ¢ OO0
obecrieueHne Kacnepckoro» sphrase id=415165 «Codrekc» ot
Kaspersky Endpoint (Poccus) 17.12.2025 Ne 6/1,
Security asst GuzHeca CPOK JICHCTBHS: C
18.12.2025 no
17.12.2026
MoiiOduc 00O «Hoseie | Jlunensuonnoe | https://reestr.digital.g KonTtpakt ¢ 000
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CraHIapTHBIH - RIS ov.ru/reestr/301631/? «PyOuxon»
OducHsIT makeT TEXHOJIOTUNY sphrase_1d=2698444 o1 24.04.2019 Ne
JuLst pabOTHI C (Poccus) 03641000008190000
JIOKyMEHTaMHU 12
U IIOYTOH CPOK JIEHCTBHUS:
(myoffice.ru) OeccpodHo
OducHbIif maKkeT AO «P7» Jluuensuonnoe | https://reestr.digital.g KonTtpakt ¢ OO0
«P7-Oducy ov.ru/reestr/306668/? «Codrekc»
(meckTomHas Bepcusi) sphrase_1d=4435041 o1 24.10.2023 Ne
03641000008230000
07
CPOK JEHCTBUSL:
0eccpodHo
OmneparroHHas 00O "bazaner | Jlumensmonnoe | https:/reestr.digital.g KonTtpakt ¢ OO0
cucreMa «AJbT cBoOOIHOE ov.ru/reestr/303262/? «Codrexc»
OO6pazoBaHue» MPOrpaMMHOE sphrase_id=4435015 o1 24.10.2023 Ne
obecrnieuenune" 03641000008230000
07
CpOK JeCTBUSA:
6eccpodHo
IIporpammHuas AO Jlunensuonnoe | https://reestr.digital.g JIMueH3noHHBIN
cucTeMa JuUIst «AHTHUILIIATHAT» ov.ru/reestr/303350/? norosop ¢ AO
oOHapyKeHU (Poccwst) sphrase id=2698186 «AHTHIIIaTHAT» OT
TEKCTOBBIX 16.05.2025 Ne
3aMMCTBOBaHUI! B 10567, cpox
yueOHBIX U HAYYHBIX JEUCTBHS: C
paborax 16.06.2025 o
«Antunnaruar BY3» 15.06.2026
(https://docs.antiplagi
aus.ru)
Acrobat Reader Adobe Systems CBoboaHo - -
- IPOCMOTP pacrpoctpaHsieMm
nokymeHToB PDF, oe
DjVU
Foxit Reader Foxit CBoboHO - -
- IPOCMOTP Corporation | pacrpocTpansiemM
nokyMeHToB PDF, oe
DjvU

7.4.5. Pecypcbl ”HGOPMANHMOHHO-TEIeKOMMYHUKAIMOHHOM ceTH « AHTepHET?

e e A o

Pexxum nocrtyna
Pexxum noctyna
Pexxum nocrtyna
Pexxum noctyna
Pexum nocrtyna
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CDTOwiki: 6a3a 3Hanwmii mo mudposoit Tpancopmarmu https://cdto.wiki/
AJIMHHUCTPATHUBHO-YIIPABICHUECKU MTOPTAIT — «aup.ru.
Nutepuer-nopran «KopropaTuBHBIN MeHEKMEHT» — «cfin.ruy.
[Topran ®unancoBoro Mmenemxepa — «FinancialManager.ru.
: http://www.rbc.ru/ — PocbusnecKoncantusr.

. http://www.devbusiness.ru/development/staff.htm.

. http://www. personnels.chat.ru (caiit «OTmen kagpoB».
: http://www. businesstest.ru (cait «JleioBbie TECThI»).

: www.delpro.narod.ru - Jlemonpou3BoacTBO+.

0.  Pexum mocryma:www.termika.ru — DHIMKIIONEIUS IEIIOTPOU3BOICTBA.



https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1

11.  Pexum nocryna:www.directum.ru -

KaHLEJIApUs

DNEKTPOHHOE

ACIIOMPOU3BOACTBO H

12.  Pexwum moctyna: http://archives.ru/methodics/instr-office-work.shtml -Pocapxus

7.4.6. LludgpoBbie HHCTPYMEHTHI, MPUMEHsieMble B 00pa30oBaTeILHOM Ipolecce

N U AW

LMS-nnardpopma Moodle

Buptyanbhas nocka Mupo: miro.com

Buptyansnas nocka SBoardhttps://sboard.online
Buptyansnas nocka Padlet: https://ru.padlet.com
Ob6naunsie cepBucsl: Anaexc./luck, O6mnako Mail.ru
Cepaucsi onpocos: Axgexc @opmbl, MyQuiz
Cepsucel BuneocBs3u: SHaekc reaemoct, Webinar.ru

CepBuc coOBMECTHON pabOTHI HaJl MPpOEKTaMu Jiisi HeOobiux rpymm Trello

http /Iwww.trello.com

7.4.7. ln¢ppoBble TeXHOJIOTHH, IPUMEHsieMble IIPU U3YYeHUH TMCIUIIIHHBI

Ne udposbie TexHOIOTHU Bunp! yueOHoI paboThl, dopmupyemble KOMIETEHIUN
BBITNIOJIHSIEMBIE C IPUMEHEHUEM
IU(PPOBON TEXHOJIOTHU
1. O0ayHble TEXHOJIOTAN Jlexun YK-4. - CmocobeH OCYIIECTBISATh
[IpakTryeckue 3aHATHI JIEIIOBYI0 KOMMYHHUKAITHIO B YCTHOH
W  THCEMEHHOH  ¢opmax  Ha
TOCyJTapCTBEHHOM S3BIKE
Poccuiickoit deneparun u
WHOCTPaHHOM(BIX) SI3bIKE(aX)
2. Bonbmme manusie Jlexun YK-4 - CnocobeH OCyIIeCTBIATh
[IpakTrueckue 3aHATUS JIEJIOBYI0 KOMMYHMKAIIUIO B YCTHOM
W nuchMeHHOM — dopmax  Ha
roCyJapCTBEHHOM SI3BIKE
Poccuiickoit Denepanun u
HMHOCTpaHHOM(BIX ) si3bIKe(ax)

8. MartepuajibHO-TeXHUYECKOe O0ecnevyeHne U CIUIIIMHBI (MOIYJIs1)

VY4eOHble 3aHATUS ¢ OOYYaAIOUIMMUCS MPOBOAATCS B 3aKPEIUIEHHBIX 3a YNpPaBICHUS U

ACJI0BOro aiMMHHUCTPHUPOBAHUA ayITUTOPUAX

HanmenoBanu
e cnenuaJbHbIX*
NOMEIleHUH 1

OCHaAIIEHHOCTH
CHeNHUAJbHBIX NOMEIIeHUH U MOMeLleHHi
JIJISI CAMOCTOSITE/IbHOI PadoThI

IlepeyeHb JIMLIEH3UOHHOTO
NMPOrpPaMMHOI0 od0ecneyeHms.
PexBM3MTHI NOATBEPKAAIOIIETO

1.101 - 1/303)

(200¥200) MW  DSOS-1103. (umB. Ne
21013400766)
4. Ha6opst JEMOHCTPALIMOHHOTO

000pyI0BaHUS U yUeOHO-HATIISAHBIX TIOCOOHIA

KomMmmnbloTepHas TeXHHKA HOAKIIOYEHA K CETH
«HTepHeT» M obecnedeHa goctynom k DUOC
YHHUBEPCHUTETA.

NoMeIeHuii s AOKYMeEHTa
€aMOCTOATeNbHOI
padoThl
YuebHas 1.Hoytoyx Asus KS50AF M600/3G500/Gb 1. Junensus ot 31.12.2013 Ne
ayJIUTOPHS Juist | (MHB. Ne 2101045176) | 49413124: Microsoft Windows XP, 7,
nposenenus 3auatuit | 2. IIpoekrop Acer X113PH SVG/DLP/3D/3000 | Microsoft ~ Office 2003, 2010
nekiponHoro  tuma | Lm/1300:1/HDMI/10000 Hrs2.5kg (umB. Ne | 2. Caiitr Accouuanms MEHEIKCPOB
(r. Muuypunck yia. | 21013400768) Pexum Jocryna WWWw.amr.ru
WnrepnanmonansHas | 3. Okpan HacteHHbIH DigisOptimal-C dgopmar 1:1 | 3. CallT ArponpoMbIIUIEHHBIH €003

Poccun Pexxum noctynma www.apsr.ru
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VYueOHast
ayIUTOpHUS AT
MIPOBEACHUS 3aHIATUI
CEMHMHAPCKOro TUIA,
IpYyNIOBBIX U
WHIUBHTY TbHBIX
KOHCYJIbTalUH,
TEKYIIEro KOHTPOJIS
U IPOMEXKYTOUHOM
aTTecTaluu
(KOMITBIOTEpHBIN
KJI1acc)

(r. MugypuHCK yII.
WnTepHanyoHanbHas
n.101 - 1/312)

1. Kommetotrep Celeron E3500 (uHB. Ne
2101045286, 2101045288, 2101045289,
2101045291, 2101045292, 2101045293,
2101045295, 2101045296, 2101045297,
2101045299, 2101045300, 2101045302,
2101045303)

2. Hocka wmenoBas  Magnetoplan  SP

1500*1200 MM, 3emeH, MarH. moBep-Th (MHB. Ne
41013602238, 41013602237)

KoMmrpioTepHasi TeXHHMKa MOJIKIIOYEHA K CETH
«HHuteprer» u obecneuena nocrynom k DUOC
YHHBEPCHUTETA.

Habopb! 1eMOHCTpaimoHHOTO 000PYIOBaHUS U
y4eOHO-HATJISIHBIX TTOCOOHIA

Jlunensus ot 31.12.2013 Ne
49413124: Microsoft Windows
XP, 7, Microsoft Office 2003,
2010

ONEeKTPOHHBIN NEPUOINUECKHUH
crpaBo4HUK «Crcrema
T'APAHT» (moroBop Ha yciryTu
10 COMPOBOXKACHHUIO OT
24.02.2026 Ne 194-01/2026)
IIporpammHOe oOecrieueHHe
«Antumnaruat. BY3»
J'IPII.ICH3I/IOHHI)II>1 J0TOBOpD OT
16.05.2025 Ne 10567
[IpodeccuonansHas 6aza
JIAaHHBIX TI0 0AaHKOBCKOMY IIpaBy
- PexxuMm gocryna:

http://www karta-smi.ru/5602
IIpodeccronansHas 6a3a
JaHHbIX ['0Ccy1apCTBEHHOTO
HAYYHO-UCCIIE0BATEILCKOTO
MHCTUTYTa HH(POPMAIIMOHHBIX
TEXHOJIOTUH U
TEeNIEKOMMYHHUKAIUHU. - Pexum
JOCTyTIa:
http://www.informika.ru
IpodeccronanpHast 6a3a
JaHHBIX MUHHMCTEpCTBA
¢uHarCcOB PO. - Pesxxum
JIOCTYTIa:
https://www.minfin.ru/ru/statisti
cs

IIpodeccronanpuas 6a3a
nmaHHbIX DenepanbHON CITyKOBI
TrOCYJ1apCTBEHHOW CTaTUCTUKHU
P®. - Pexxum noctyna:
http://www.gks.ru/wps/wcem/con
nect/rosstat_main/rosstat/ru/stati
stics/finance
IIpodeccronanpHas 6a3a
nanHbix LlenTpansHoro 6anka
P®. - Pexxum gocryna:
http://www.cbr.ru/statistics
Horosop ot 06.11.2025 Ne
505/2025 Ha noaKIIOYEHUE
uH(popMaLMOHHO-
00pa3oBaTeNbHON MPOrPaMMBI
Pocmeron

[Tomemenue
ISt
CaMOCTOSTEILHOMN
paboTsI
(r. MugypHHCK yII.
WuTepHanmonanpHas
n.101 - 1/210)

1. Ilka¢ xanuenspckuii (nHB. Ne 2101062853,
2101062852)

2. XonoaunpHUK CTrHON (MHB. Ne

2101040880)

3. [punTep HP-1100 (uHB.

Ne2101041634)

4. [IpunTep HP Laser Jet 1200 (unB.

Nel1101047381)

5. ITpunTep Canon (uuB. Ne2101045032)

6. M®YV Canon i-Sensys (HHB.

Ne41013400760)

7. CucremnslIit komiekT: [Iponeccop

Intel Original LGA 1155 CeleronG 1610 OEM

(2.6/2 Mb), monurop 20 Asus As MS202D ,

MaTepHHCKas I1ara Asus, BEHTWIATOD, TIAMSITh,

1.

JInuensus or 31.12.2013 Ne

49413124: Microsoft Windows XP, 7,
Microsoft Office 2003, 2010;

2.

Cucrema Koncynbrant Ilmtoc

(morosop 24.02.2026 Ne 12760
/13900/2C);

3.

DNEeKTPOHHBIN

MEPUOANIECKHUI CIIPABOYHHK
«Cucrema TAPAHT» (moroBop Ha
YCIIYTH 110 CONIPOBOXKCHHUIO OT
11.02.2026 Ne 194-01/2026)

4.

I10 «Autumiarnat.BY3»

(moroBop ot 16.05.2025 Ne 10567)

6.

IpodeccuonanbHas 6a3a

JAaHHBIX FOCY,HapCTBCHHOI‘O Hay4HO-
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JKECTKHI JUCK, KOPIYC, KJIaBUATypa, MbIIIb (MHB. | MCCIIEI0BAaTENbCKOTO HHCTUTYTA

Ne 21013400429) UH(pOPMaLMOHHBIX TEXHOJIOTUH 1

8. Hoyt0yx Hewlett Packard TeJEeKOMMYHUKALUHU. - Pexxum

(nHB.N221013400617) nocryna: http://www.informika.ru

9. Hocka knaccHas+mapkep (MHB.Ne 7. IMpodeccuonanphas 6a3a

1101063872) JMaHHBIX MuHuCTEepcTBa (huHAHCOB PO.

10. Komnerotep (naB.Ne41013401070) - Pexxnm noctyma:

1. Kommprorep (maB.Ne41013401082) https://www.minfin.ru/ru/statistics

12. Kommsrotep Celeron E 3300 (uaB. Ne 8. [Ipodeccnonansuas 6a3a

2101045217, 1101047398) naHHBIX DenepanbHON CITyKObI

13. Kommstorep Dual Core roCyJIapCTBEHHOH cTaTuCTHKHU PD. -

(mHB.Ne2101045268) Pexxum pnocryna:

14. Kommerorep OLDI 310 K/ http://www.gks.ru/wps/wem/connect/ro

(uHB.Ne2101045044) sstat main/rosstat/ru/statistics/finance

15. Kommposanbueiii anmapar Kyocera Mita | 9. IMpodeccronansHas 6aza

TASKalfa 180 (uuB.Ne 21013400369) JaHHbIX MuHsKOHOMpa3Butus PO. -

KommbioTepHas TeXHHKa MTOAKIIOUCHA K ceTH | Pexnm JOCTyTa:

«HTepHeT» M obOecmedeHa goctynmoMm k DMOC | http://www.economy.gov.ru

YHHUBEPCHTETA. . 10. [Ipodeccnonanpras 6aza
JaHHBIX ~ MHHHCTEPCTBA CEIBCKOTO
xo3sictBa P®. — Pexum pocryna:
http://www.mex.ru.
11. Jorosop ot 06.11.2025 Ne
505/2025 Ha nonKItOueHUE
nH(pOopMaMOHHO-00pa3oBaTeILHOM
nporpammel PocMeron

Pabouas nporpamMma TUCIUILTHHEI (MOIYJIs) COCTaBIIEHa B COOTBETCTBHUH ¢ TpeboBaHusIMU OPI'OC
BO - OakanaBpuar mo HampasieHHio mnoarotoBku 38.03.01 DxoHOMHKa, YTBEPKAECHHOTO

MPUKa30M MUHHUCTEPCTBA HAYKH M BhICIIETo oOpa3oBanus Poccuiickoit deneparun Ne 958 ot
12 aBrycra 2020 r

ABTOp: TOTICHT  Kadeapsl

yIpaBJICHUS U JEIOBOT0 aIMUHUCTPUPOBAHHUSA, K.3.H. E.C. baOkuna
Peniensent: noueHT kKadeapbl 5KOHOMUKHA KOMMEPIIUH, K.3.H. 3.A. KnumenrtoBa
[IporpamMma paccMoTpeHa Ha 3acelaHud Kadeapbl YIpaBlIEHUS U JIEJIOBOTO

aAMMHUCTpUpPOBaHUs NpoToKoa Ne 9 ot «19» ampens 2021 r.
IIporpamma paccMOTpeHa Ha 3acelaHud y4yeOHO-METOJUYECKOM KOMHUCCUM WHCTUTYTa
SKOHOMMKH U ynpaieHus: npotokosn Ne 8 ot «20» anpens 2021 r.
IIporpamma yTBepskaeHa Pemenuem Y4eGHO- METOIMUYECKOTO COBETa YHUBEPCUTETA
nporokoi Ne 8 ot «22» anpens 2021 r.

[Tporpamma nepepaboTaHa u JOTOTHEHA B COOTBETCTBUU ¢ TpeboBanusimu ®I'OC BO.

[IporpamMmma paccMoTpeHa Ha 3acelaHud Kadeapbl YIpaBlICHUS U JIEJIOBOTO
aaAMUHUCTpUpoBaHus NpoTokod Ne 11 ot «21» urons 2021 r.

[IporpamMma paccMoTpeHa Ha 3aceaHUU Y4eOHO-METOAMYECKONH KOMHCCHUU HMHCTUTYTa
9KOHOMMKHM U ynpasieHuss Muuypunckoro I'AY nporokon NelO ot «22» ntonst 2021 r.

[Tporpamma yTBepkaeHa Pemennem Y4eOHO-METOIMIECKOTO COBETA YHUBEPCUTETA

nporokoii Nel0 ot 24 uronst 2021 r.

[Tporpamma nepepaboTaHa u JOTOHEHA B COOTBETCTBUU ¢ TpeboBanusimu GI'OC BO.

[IporpamMmma paccMoTpeHa Ha 3acelaHud Kadeapbl YIpaBlIeHUS U JIEJIOBOTO
aaMuHHCTpUpoBaHus npoTokod Ne 10 ot «14» anpens 2022 r.

[IporpamMma paccMoTpeHa Ha 3aceaHUU Y4eOHO-METOAMYECKONH KOMHCCHUU HMHCTUTYTa
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http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/finance
http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/finance
http://www.mcx.ru

9KOHOMMKHM U ynpasieHuss Muuypunckoro I'AY nportokon Ne§ ot «19» anpenst 2022 r.
[Iporpamma yrBepkeHa Perennem YueOHO-METOIMUECKOTO COBETAa YHUBEPCUTETA
npotokos Ne§ ot 21lanpens 2022 r.

IIporpamma nepepabotana u 1onojHeHa B cooTBeTcTBUU ¢ Tpeboanusimu OI'OC BO.

IIporpamma paccMoTpeHa Ha 3acelaHMM  Kadeapbl yNpaBlI€HUS U JEJIOBOrO
aaMuHUCTpUpoBa-HUA NpoToKoi Ne 10 ot «09» urons 2023 r.

IIporpamMma paccMOTpeHa Ha 3acelaHMM Y4eOHO-METOAMYECKOW KOMHCCUM HHCTUTYTa
9KOHO-MMKH U yrpasneHuss Muaypunckoro I'AY npotokoin Ne 10 ot «20» utons 2023 r.

[Iporpamma yTtBepxnaeHa Pemiennem YueOHO-METOIMYECKOTO COBETa YHHBEPCHUTETA
npotokois Ne 10 ot «22» nrons 2023 .

ITporpamma nepepaboTraHa 1 A0MOIHEHA B cooTBeTCTBUHU ¢ TpeboBanusmMu ®I'OC BO.

[IporpaMmma paccmoTpeHa Ha 3acedaHMM KadeApbl YIpaBiICHUS U JIEJIOBOTIO
aAMUHUCTpUPOBa-HUs MpoTokos Ne 12 ot 14 mas 2024 r.

[Iporpamma paccmoTpeHa Ha 3acefaHUM YYEOHO-METOAMYECKOM KOMHUCCHH WHCTUTYTa
9KOHOMMKM U ynpasieHuss Muuypunckoro I'AY nporokon Ne 9 ot «21» mas 2024 r.

[Iporpamma yTBepxkaeHa Pemenuem YueOHO-METOIUYECKOIO COBETa YHUBEPCHUTETA
npoTokoa Ne 9 ot «23» mas 2024 r.

[Iporpamma nepepaboTtaHa 1 A0MOIHEHA B cooTBeTcTBUHU ¢ TpeboBanusmMu ®I'OC BO.

[IporpamMmma paccMoTpeHa Ha 3acelaHuu Kadeapbl YIpaBJIEHUS U JIEJIOBOTO
aaMUHHUCTpUpoBaHus NpoTokon Nel4 ot «15» anpens 2025 r.

[Iporpamma paccmoTpeHa Ha 3aceaHUM YYeOHO-METOJAMYECKOM KOMHCCHHM WHCTUTYTA
9KOHOMMKHM U ynpasieHuss Muuypunckoro I'AY nporokon Ne§ ot «15» anpenst 2025 r.

[Iporpamma yTBepxkaeHa Pemenuem VYueOHO-METOIUYECKOIO COBETa YHUBEPCHUTETA
npoTtokoi Ne§ ot «23» anpens 2025 r.

[Tporpamma nepepaboTtaHa 1 J0MOIHEHA B cooTBeTCTBUHU ¢ TpeboBanusmMu ®I'OC BO.

IIporpamma paccMoTpeHa Ha 3acedaHuu Kadeapbl YNpaBIEHUS U JIEIOBOTO
aaMUHHCTpUpoBaHus NpoTokon Ne 11 ot «14» anpens 2026 r.

[Iporpamma paccMOoTpeHa Ha 3aceaHWuU y4eOHO-METOTUYECKOW KOMHCCUH WHCTUTYTA
SKOHOMMKHM U ynpasieHuss Muuypunckoro I'AY nporokoin Ne 8 ot «20» anpens 2026 r.

[Iporpamma yTBepxkaeHa Pemenuem YueOHO-METOIUYECKOIO COBETa YHUBEPCHUTETA
npoTokoia Ne 7 ot «22» ampens 2026 r.

OpuruHan JoKyMeHTa XpaHHuTcs Ha Kadenpe GUHAHCOB U OyXTaJITepCKOTO y4eTa
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